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T3 «BHenpenye aBTOMaTH3HPOBAHHOI! CHCTEMEI « Y IIpaBIIEHHE TEXHUUECKOMH nokymentaune# OAO «TT'K-1»

1 O6mue cBegenus

HasBanue oTipbiTOro 3anpoca npensoxennii (nanee — O311):

BriGop mcnonnuTens paGoT 1o peanusamiy mpoexTa «BHeapeHye aBTOMaTH3UPOBAHHON CHCTEMEI
«YTipaBlieHHe TeXHUYeCKo# nokymenTtammeii OAQ «TT'K-1y.

HaumenoBanue 3axazuynka:

OtxpriToe  Axumoneproe O6mecTso «TepputopnansHas reHepHpyiomas KoMmaHus Nely
(OAO «TTK-1»).

J_IOJDKHOCTB, ®PUO u xoHTAKT HbI€ Teﬂeq)OHbl OTBETCTBEHHbIX JIHI, COCTABHBIIHX
TEXHHYECKOE 3aJaHHe:

I'maBneit  cnemmamacr mo THCU UIL Ilpasobepexwoit TILL-5 bunmana «HeBckuii»
OAO «TT'’K-1» ITaBnoBa Mapus Hukonaegna, Ten. +7 (921) 387-17-63: Pavlova.MN@tecl .tu

Benymuii cnenwanuct Llentpa sreapenus [ICATYuUT ¢umuana «Hesckuity OAO «TI'K-1»
Cy66otuna Jlionmuna BsruecnasosHa, Ten. +7 (812) 901-35-68; Subbotina.LV@tecl.ru

1.1 HasnaveHue QoKyMeHTA

Hacrosimmit nmoxymenT npexacrasnser co6oif TpeGoBaHHS K aBTOMAaTH3UPOBAaHHOU CHCTEME
«YnpaBieHue TexHUYecKoi moxymenTammeit OAO «TIK-1y (nanee AC VTI), nosponsromeit
aBTOMaTH3UPOBATh OM3HEC-NIPOLIECCH YNPABNEHHs TEXHUYECKOH mokymeHTammeii OAO «TTK-1y B
paMKax TeppHTOPHANLHO-PACTIPENENEHHON CTPYKTYpsl KoMNaHuu Juis IPOBENEHNs OTKPBITOTO 3aIpoca
TIPEATIONEHNH [0 BEIOOPY MCIIONHUTENS paboT Mo ee pa3paboTke U BHEIPEHHIO.

1.2 Micnosib3yemble TEPMHHBI H COKPAIIEHHSE

B nmanHOM TexHMueckom 3aJIaHUH HCIIOJIB3YIOTCA CIENYIOIIHE TEPMHUHBI C OIIPEACICHUSIMH U
COKpPaIlICHHAMH

Tepmun, cokpamenne |OnpeaeneHue

APM ABTOMaTH3HPOBaHHOE paboyee MECTO

ATpubyt XapaxTepucTuKa / MeTafiaHHble / peKBU3UT / CBOWCTBO JOKYMEHTa
ACVYT]H, ABTOMAaTH3MpPOBaHHAs cucrema «Ynpasnenne TEXHUYECKOM
Cucrema JoxymeHTtanueit OAO «TI'K-1»

busznec-npouece

COBOK}’HHOCTB B3aMMOCBA3aHHEBIX Meponpnﬁ'rm‘& HIn 3anaay,
HallpaBJICHHBIX HA CO34aHHE ONPENEICHHOr 0 NPOAYKTa HIIH YCIIYT

I'sC I'maposnexTpocTanus
JokymeHT CoBOKYITHOCTB 3JIEKTPOHHOTO (aiia i ero MeTajaHHbIX
— Perncrpanmonso-arpubyTHas kapTouKa JOKyMeHTa, 0TOOpaKaomasn
P aTpuOyTHI JOKYMEHTa
Komnanus, OtxpeiToe AxnuonepHoe O6uectso «TeppuTopranbHas I eHepHpyroImas
O6mmecTBO Komnanus Nel» (OAO «TTK-1»)
Meragaunsie Mudpopmanus o conepxainyxcs B JOKYMEHTE JAHHBIX




T3 «BuenpeHne aBTOMaTH3HPOBAHHOMN CHCTEMBI «YnpasneHue TeXHHueckoil fokymenTanueit OAO «TTK-1x»

Tepmun, coxpamtene |Onpenenenue

11O ITporpammMHoe obecniegenne

MU IIporpamma u MeTomMKA MCOBITAHMIT

IIHP I[Tycxo-Hananounsie paboTh!

CMP CrpouTenbHo-MOHTaXXHEIE PabOThI

ClI CrpykTypHoe noapasnenenne

T3 Texnngeckoe 3aganue

To1 Tennosnexrpouentpans

Dunuais! Oumans: «Konscxmity, «Kapenscxuiiy n «Hesckmit» OAO «TITK-1»

AD (Active Directory) Cny>1§6a kaTanoros Koprnopanuu Microsoft i onmepannOHHBIX cHCTEM
cemerictea Windows NT

2 Onucanune npoexkta

2.1 Hean u 323298 NpoeKTa

2.1.1 Iens npoexra

Cospanne  sddexTrBHON  yHHHIMPOBAHHOH  CHCTEMEI VIIPaBIEHUS  MOTOKaMH
TEXHUYECKOH JOKyMeHTanuu B KomMnanuu.

Co3nanne exuHOM 6a3EI BNEKTPOHHBIX TOKYMEHTOB B KoMIaHuH.

Ob6ecneueHre coTpyanukoB KoMmmauum JOCTOBEpHOM  uHpOpMaumel, CHCTEeMOit
HNOANEPKKH aKTyalbHOCTH NOKYMEHTOB, CHCTEMOM 3()(eKTHBHOTO MOHCKa

2.1.2 3agayu npoexTa

IIpoBecTn 06cenOBaHHE TEXHHYECKOL NOKYMEHTAIWK U GU3HEC-TIPOLIECCOB YNpPaBIICHHUS
TEXHHYECKON NoxyMeHTauel Komnanumy.

Popmanu3oBath aBTOMaTHU3UPYEMEIE BH3HEC-TIPONECCH], chopMySTHPOBATE
dynxuponansasre TpeGosanus x AC VT

Co3nate u BBECTH B JIeliCTBHE aBTOMATH3HPOBAHHYIO CHCTEMY YIIPAaBJIEHUS TEXHHYECKOH
nokymenTanueit B OAO «TI'K-1».

IlepeBecT B ONEKTPOHHBIA BHI TEXHMUECKYIO JOKYMEHTANHIO HA OGBEKTAX
OAQ «TT'K-1», chopmuposars B AC VTJ[ 6a3y IaHHEX TeXHHUECKHX JIOKYMEHTOB.

2.2 Opranu3anHoHHbIE PAMKH

2.2.1 3aka34nK NpoeKTa

OtxpeiToe Axiponeproe O6mecTBo «TeppuTopuanshas resepupyromas xomnanus Nely (nanee
1o Tekcty — O61ecTBo).

2.2.2 OpranusannonHslii 06beM npoexTa

2.2.2.1 OpraHu3anuoHHbI 06BEM NPOEKTa BKIIOYAeT B cebs Bee CTPYKTYPHBIE IOApa3ieeHus
OAO «TT'K-1», ympaBnsiomue TeXHUYECKOH MOKyMEHTallMel, CBA3aHHOH C opraHms3anuell u



T3 «BHenpeHue aBTOMAaTH3HPOBAHHOI CHCTEMEI «YTIpaBlieHHe TeXHUYECKOH NokyMenTauuelt OAO «TTK-1»

OCYIIECTBIICHHEM NPOU3BOACTBEHHBIX MPOLECCOB SKCIUTYaTALUH,
PEMOHTa, OTIEPATUBHOTO YIIPABJICHUS SJHEPTeTHYECKUMH 00BbekTamu Ob1ecTra:

1) VYnpasnenune OAO «TI'K-1»;
2) @unnan «Kapensckuity OAO «TI'K-1»:

VYnpasnenue $prmana «Kapensckuiiy;
Kackan Beirckux I'DC;
Kackan Kemckux I'2C;
Kackan Cynckux I'DC;
IlerpozaBopckas TOL;

3) @ununan «Konsckuiin OAO «TTK-1»:

VYnpasnenue punmana «Konsckuity;
Anarntckas TOL;

Kackan Husckux I'DC;

Kackan Tynomcxux u Cepebpsanckux '2C;

Kackan ITaszckux I'DC;

2) ®@unuan «Hesckuiiny OAO «TT'K-1»:

AstoBckas TOLI;
Bacuneoctpoeckas TOLI;
Bri6oprekas TOL];
Hapeckas I'OC;
ITepBomatickas TOLI;
ITpaBo6epexnas TOLY;
Cesepnas TOLI;
HenTpansnas TOL;
Oxnas TOLI;

Kackan-1 Byokcunckux I'3C;
Kackan-2 Jlagoxckux I'DC;
Ipennpustue CATYuMUT.

TEXHHUYECKOTO o6cnyxanaHm,

OuudpoBra TexHUYECKOH TOKYMEHTALMK HA CTAHIMAX B PAMKaX [POEKTA IIPOM3BOJUTCS TOJIEKO B
YnpaBiieHHH U CTPYKTYPHBIX Hoxpasnenenusx Ounnana «Hesckuity OAO «TTK-1».

2.2.2.2 ABTOMATHM3alMH  NOMJIEXAT  GU3HEC-TIPOLIECCH]
CTPYKTYPHBIX  INOApasJeNieHul, anmnapartos

nepcoHaia

OAOQ «TTK-1» cnenyromux DOJHKHOCTEH:

yTIpaBJeHHS

NPOU3BOACTBEHHOMH

¢unuanos,

ACATCIIBHOCTH
YIipaBNnCHUA



T3 «Brespenne aBTOMaTH3MPOBAHHON CHCTEMBI «YnpasnenHe TexHuueckoii noxymenTauueii OAO «TTK-1y»

—  JlupeKTop, 3aMecTHTeNb AMpeKTopa;

— I'naBHbIH HHOKCHED, 3aMECTUTEI I'JIaBHOTO HHOKCHEpA,

— Havanpuux A€NapTaMeHTa, 3aMECTHUTENh HAYAJILHHKA AcnapTaMEHTa,

—  HauaneHuk/pyxoBoaurens OpraHu3allHOHHOMN
Ha4aJbHAUKa/PYKOBOJUTENS OPraHU3AMOHHOMN SAUHHLIBL,

— Hauaneruk cnyx651, 3aMeCTHTENE HAYAIBHAKA CITyKOBI;

— PyxoBomutens rpynmsr;

COMHHUIIB], 3aMECTHUTECIIb

—  I'maenbli cniennanuct, Benymmuit CleUaNKCT, CIENMAIHCT 10 HaIpaBJICHHIO;

— I'maBmblit sxcnepr, Benymmii sxcnepr, IKCIIEPT;
— Macrep nexa/yyactka nexa;

— Benymwii urxenep, HHXEHEp 10 HANIPaBICHHIO;

= 3aBe11y10nmﬁ apXHuBOM MJIH OTBETCTBEHHBIH paGOTHHK, BBIITOJIHAFOLIH COOTBETCTBYIOILHE

byHKIIMH.

2.3 MecTo BbINoJIHeHHus paGoT

Pabors1 BEmonnstores B Ypasinennn OAO «TTK-1» u duumanax OAO «TTK-1» ¢ busnyecKuM
npucytcTBueM 0bbexTax OAO «TI'K-1» u3 crimcka 2.2.2.1 (Hanpumep, npH c60pe NaHHEIX, IPOBEACHUN
00CIIeI0BaHHS TEXHHYECKHX apXHBOB, IEPEBOJIE TEXHHUECKOH JOKYMEHTALHH B 3JIEKTPOHHBIA BUJ,
CcornacosaHHe NOKyMCHTALUH, NPOBENCHHE 00yUeH s, IPHEMKa-cliada paboT), a TAKKe 110 MECTY
HaxoxeHus: MicrionuuTens pabot (yaajieHHo) (HanpuMep, IOArOTOBKa NPOEKTHOH JOKYMEHTAIHH).

2.4 TpeGoBanus K CPOKAM BBINOJHEHHs paGoT
IIpennonaraemsie paMKu OPOEKTa:
HayaJIo paboT — ¢ NaThl IOMHCAHHS OTOBOPA;

OKoHyanue pabot — Jexabps 2016 .

IIpeanonaraemast 3TanmHOCTH IPOEKTa, CPOKHM H COACPIKAHHE paboT ykaszaHsl B Tabnuiue 1 m
Tabinue 2. Ilo pesymsraram obcienoBanus 06BeKTa aBTOMATH3AINH, TI0 COTYIACOBAHMIO CTOPOH, paboTeI
H STambl MOTYT OBITh mepepacnpesiefieHbl 4 YTOYHEHBL Jtamsl Tabmumsl 1 u Tabnumer 2 moryt

BBIIIOJIHATECA NapaljIeIbHO.

Tabmuua 1 - DTans! ¥ cpoKH BHEAPEHHUS ABTOMATH3UPOBAHHOM CHCTEMBI

HaumeHoBanune 3Tana/3a,aaqn

JmATenbHOCTD, AHel

Bueapenne aBTOMATH3HPOBAHHOIT cHCTeMBI «YIIpaBaeHHe
TeXHHYECKHM JoKyMeHToo6oporom OAO «TT'K-1»

178 nus

Iran 1. IToaroroeka npoexra

36 nuei

ITpoBenenue obcnenoBanus 3akazuuka.

Honoicno 6vime nposedeno ne menee wem na osyx cmanyusx Heecrozo
Qunuana u é Ynpasnenuu.

20 mueit




T3 «BHefipeHye aBTOMATH3HPOBAHHOI CHCTEME! «VNIPABIEHHE TEXHHIECKOI noxkymerTauueit OAO «TT'K-1»

HaumeHoBaHue sTana/3agaun JMTeNnbHOCTD, iHeH

PaspaboTka u corniacoanue TexHUUECKOro 3a1aHus 11 nueit
Paspabotka u cornacosanue Ycrasa u Kanengapsoro miana IpoeKTa 5 nuei
Jran 2. Paspaborka pa6ouero mpoexra 20 nueii
PaspaGotka u cornacoBanue Pa6ouero npoexra 20 pueit
Iran 3. Peasu3zauusi cHCTeMbI 112 nuei
CMP u ITHP cucTeMHO-TEXHHYECKOH HHQPaCTPYKTYPBI CHCTEMBL 12 nueit
Hacrpoiixa u paspa6boTka cucTeMb! 60 nueit
PaszpaboTka skcIUIyaTauMoHHOM IOKYMEHTALHHA 15 nuei
OByueHne KIOYEBBIX T0JIb30BATENEN U TPYIIIBI CONPOBOKACHUS 10 nuei
TToaroroBka 1 npoBe/eHNE NpeIBAPUTENEHBIX UCTIBITAHHIL 15 nueit
Itan 4. OnbITHANA IKEILIYaATAHS 10 queit
ITpoBeneHne ONBITHOM KCIITYaTALIMY CHCTEMEL 10 nuen

Tabnuna 2 - Otansl # cpoKH OLHUPPOBKH TEXHHUECKOI JOKyMEHTaIH Ha CTaHIUAX

HaunmeHoBanue srana/sanaun HnurensHocTs, nHelH
Iran 1. Oundposka 132 aus
Ouudpopka TeXHHIECKON TOKYMEHTALMH HA CTAHLIEAX 132 nus

2.5 Ilnannpyemas cTOUMOCTD

Pacyetnas (MakcnmansHas) nera saxynxu 182 000 000 (cTO BOCEMBIECAT [iBa MUILTHOHA) Py6eii
6e3 HJIC.

lenoBas xapaxTepHCTHKAa CTOMMOCTH paGOT ONpENENseTcs B COOTBETCTBHH C CHCTEMORN
leHooOpa3oBanus, npunsTol B OAO «TTK-1y.

OGBbeM BEIMONHEHHEIX paboT cocTaBnseT | mTyKa.

2.6 TpeGoBaHHA K JHUEH3HPOBAHMIO

B croumocts npoexTa «BHeapenye aBTOMATH3HPOBAHHOM CHCTEMEI «YTpaBieHre TEXHUYECKO
noxymenTanueis OAO «TT'K-1» momxHsr 6bI1Th BIITFOYEHB! IMIIEH3MK HA IOCTaBlsemoe [10.
3 TpeGosanus Kk GpyHKUHOHANLHOMY 0GBeMy MpoeKTa

Bee (ynxnuonansuble TpeGOBAHHSA, OMNHCAHHBIE B JAHHOM TEXHHYECKOM 3aJJaHUH, TOJUIEXAT
YTOYHEHHIO B paMkax 3Tanma OOCNe[OBaHMA W 3aKDEILUICHHIO B COOTBETCTBYIOLIAX JOKyMEHTax
(nanpumep, PyHKIMOHANLHEIE TpeGoBanus K AC YTH, T3 va AC VYT).

3.1 TpeboBanusa k opranusanuu CHCTEMBI



T3 «BHenpeHue aBTOMAaTH3NPOBAHHOH CHCTEMBI «Ynpas/ieHHe TeXHHYeCcKoi nokymenTauueiit OAO «TTK-1y»

AC VTl nmomxma oxBaTsiBaTh HH(OPMALMOHHBIE MOTOKM TEXHHYECKOH JTOKYyMeHTaIMy,
cymectByrompe B OAO «TI'K-1» u obecrieunBaTh CBI3b MEXXIY pasiUYHBIME IIOTOKaMU MHQpOpManuu
A1 yTIpaBJIeHHs] TEXHHYECKOU IOKYMEHTALUEH.

B AC YT]I nomxHO 6bITE OpraHu30BaHo paszelieHue Ha:
—  CTaTHYECKHH apXWB — AN JOKYMEHTAIHH, IO IeKaIet JOJIFOCPOYHOMY XPaHEHHUIO;

~ ONCpaTMBHBIH apXMB — I MOAEPXKAHHA paGOdYMX NpPOLECCOB IKH3HEHHOTO LUK
JIOKyMEHTOB.

B cocrae AC YTJI nomKHBI BXOAUTE ciaenyomue QpyHKIMOHANBHEIE TOACHCTEMEL, K KOTOPBIM
OPENBSBIAIOTCS COOCTBEHHEIE TPeGOBAHHUS:

— IIoACHCTEMAa BBOJA H PerHCTpaliui JOKYMEHTOB;
— HOACHCTEMAa BEACHUS anI/ISYTOB AOKYMEHTOB;
— IOIOCHCTEMAa CKaHHPOBAHUS,

— IOACHCTEMA IIOHCKAa U BHU3yalU3al[MH JaHHBIX;

— TnoxcucremMa  pabounx mporeccoB  (docflow) CO3[IaHMsI, H3MEHEHHs, COIJIaCOBaHUS,
YTBEPIKACHHUS JOKYMEHTOB,; ‘

— IHOACHCTEMA CIPaBOYHUKOB U I(JIaCCI/I(i)I/IKaTOpOB;
— IIOACHCTEMA YNpPaBIICHUS JOCTYIIOM M IIpaBaMH MI0JIb30BaTENICH

— [OJACHCTEMA OTYETOB.

3.2 TpeGoBaHus Kk nofcHCcTeMe BBOAA M PErHCTPALHH AOKYMEHTOB

Homxua 6pITh oGecneyeHa (YHKUHS CO3MAHUST M peructpanun noxkymeHToB B AC VT]I ¢
3aBEJIEHHEM PETHCTPALMOHHO-aTPHOYTHOM KAPTOYKH.

Kaxxmomy noxymenTy nomwen GeITh mpHCBOEH MACHTHQUKAMOHHEIA HOMEp, KOTOPBIH MOJXET
CO3MaBaTbCA aBTOMATHYECKH, a TaKKe JOJDKHA OBITh peanu30BaHa BO3MOXHOCTE CO3/IaHus
MASHTH(QHUKAIOHHOTO HOMEPA BPYUHYIO, COITIACHO pa3paboTaHHOMY IHpaBHIY.

VHHKaJIBbHOCTH HI[CHTH(i)I/IKaL[I/IOHHOI‘O HOMEpa NOJDKHA OTCIEIKUBATHECS aBTOMATHYECKH.

HomxHa OBITH peand3oBaHa BO3MOIXCHOCTH CO3IAHHS JOKyMeHTa 0€3 MNpHBSI3KH K HeEMYy
SNEKTPOHHOTO (aiiia, BO3MOXNHOCTh NPHKPEIIEHHS K OLHOMY JOKYMEHTY HECKOJBKHX (aiijloB BHE
3aBHCHMOCTH OT uX ()OpMaTOB.

B AC YT/I nomxwa GbITh peanuzoBana GyHKLMS MacCOBOI 3arpy3Ky HOKYMEHTOB, HX aTpubyTOB
U (aiinos, npu 3arpyske JOKYMEHTOB ¢ MOMOIIBIO (opM 3arpysku HaloNnHeHHe aTpPUGYTHOH KapTOYKH
JOJIDKHO 6BITh MAKCHMAJILHBIM,

HlomkHa ObITh O6ecreyeHa BEpPCHOHHOCTH JOKYMEHTOB, BO3MOYHOCTE XpaHEeHHs] HECKOJBKHX
BEPCHH OHOTO JOKYMEHTA, C JOCTYNOM Ha MPOCMOTP KO BCEM BEPCHSAM ¥ C JOCTYIIOM Ha HW3MEHEHHE
TOJIBKO K TEKYIIEH BEPCHH, C BOSMOXHOCTBI0 HA3HAYEHHUS TEKyLIeil T060i 13 BEPCHIA.

Cuctema NOMKHA XpaHHTL M NPEXOCTABIATH OOCTYN K MCTOpHH paboTBl C JOKYMEHTOM, K
HH}OPMALHH O ero CO3JaHMH ¥ BHECEHHH M3MEHEHHMIL.



T3 «BHeapenHe aBTOMATH3HPOBAHHOMN CHCTEMBI «YTIpaBNeHHEe TEXHUUECKOl nokymenTauueit OAO «TIK-1y»

3.3 TpeboBanus K noxcucTemMe Beaenusa aTpabyToB NOKYMEHTOB

CHCTeMHBIC M IONB3OBATENBCKHE ATPUOYTHY/CBOMCTBA/PEKBH3HTEL JOKYMEHTA MOIKHBI GBITH
OpraHH30BAHbI H NPEACTABNEHE], B BUJE PETHCTPALHOHHO-aTPHOYTHON KapTOUKM JOKYMEHTA.

ATprOyTHAs KapTOUKa JIOJDKHA COAEPIKATh CEAYIOLHE BHIbI aTpuOYTOB U NaHHBIX:
—  OO6uue s BceX JOKyMEHTOB;

—  ATpuOyTEI, OTpa)KaloLl{e MapIIPyT COrIACOBAHHS,

—  ApxuBHBIe aTpHOYTEI,

— /[lanHBle = CBOMCTBEHHBIC JaHHOMY THIY JOKyMEHTa (omepaTHBHO-TEXHHYECKHIA,
OpraHH3al[IOHHO-PaCIOPSAUTENBHBIA U T.I1.).

3anonHenue moboro arpubyra JOMKHO GHITH BO3MOYXKHO HA JMIOGOM STANE IKM3HEHHOIO LMK
JOKYMEHT4, B COOTBETCTBUM C HANOKCHHBIMH POJIEBBIMU OrpaHUYeHHIMH. JIomKHA GEIT BO3MOIKHOCTS
TPYNIOBOro Ha3HAYEHUs aTPUOYTOB HECKONBKUM NPEIBAPUTENLHO BHIGPAHHEIM IOKYMEHTaM Ha OOOM
STal€ JKM3HCHHOTO INUKJA NOKyMeHTa. JIOMKHEI OHITH ONpeleneHsl aTpHOYTH O6S3aTENbHBIE K
3aIMOJTHEHHIO M 3aII0JIHsEMEIE aBTOMAaTUYECKH.

Bun v HamonHeHHe aTpHOYTHOM KAPTOUKM NOJDKHEI 3aBUCETH OT Pa3sNHYHBIX KPUTEPHEB, TAKAX
KaK [pHHA/NIKHOCTE MONB30BaTeNs M JOKyMeHTa K ompenenenHoir OE, ompenenenmbie mpasa
TOJIB30BATEIS O QYHKIMOHAIY, THII JOKYMEHTA H TIp.

HMomxHa 6bITh  peannsoBaHa  BO3MOMHOCTH IPYNIle  OTBETCTBEHHBIX  IIONb3OBATENE
(opMHUPOBaHHA U peJaKTHPOBAHHKS BUIA H COAEPIKAHMS aTpubyTHOH KapTOYKH JOKYMEHTA.

[IpenBapuTensHBI NepeueHs HEOOXOMUMBIX arpubyToB JOKYMEHTOB NpEICTaBieH B Tabnume 1.
OxoHyaTeNbHEIH IepedeHs BeeX aTpubYTOB HOJDKEH OBITH ONpe/IC/ICH Ha 3Tale CO3MaHus TEXHUYECKOTO
3amanus Ha cozganue AC VT/I.

Tabnuua 3 - IIpenBapuTeNbHEIH NepeYeHb HEOGXOMUMBIX aTpuOyTOB HOKYMEHTOB

ITpumeuanue.
No Tun
Haumenopanue Conepxanue Ob6sasarensHOCTD
n/n JIaHHBIX
3aMOJIHEHHSI
1 Obmue aTpudyThI
1.1 |Haumenosauue HaumeHoBanue noxymenTa O6s3arensHo Tekcr
1.2 [Ne moxymenTa Howmep JOKyMEHTa, KoTopsli | O6s3aTenEHO Texcr
npumensiercs 8 OE
1.3 |Iudp Mudp noxymenrta Obs3atenpHO Texer
1.4 |Wwma daiina Wms daiina O6s3aTtensHo Texer
1.5 |Ilpunoxxenue [Ipuxnaguas nporpamma, B K0TOpOi Crucox
JOKYMEHT OTKPBIBACTCS [I0 YMOIYAaHUIO
1.6 |PaspaboTuux Wms paspaboTurka goKyMeHTa (eciu Obs3aTensHo OO
UMs paspaboTyrKa HEU3BECTHO, TO B
JaHHOM I10JI€ yKa3bIBAETCS UMSI
paboTHHUKA, KOTOPEI 3aHEC MaHHBIE
nokymenTa B CucreMy)
1.7 |data cozganus Hara paspaboTku mokymenTa (eciu ona | O6s3aTeIbHO JHata
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T3 «BHeapeHue aBTOMaTH3UPOBAHHOI cHCTeMbI «YTIPaBICHHE TEXHHYECKOM nokyMenrtanueii OAO «TTK-1»

ITpumeyanue.

Ne Tun

HaumenoBanue Coneprxanue Obs13aTenbHOCTh

n/n JIaHHBIX

3aM0JIHEHHS
HEH3BECTHA, TO YKA3bIBAETCS JaTa
3aHeceHus JokyMeHTa B Cucremy)

1.8 |Mara yrepaenus | YxasbiBaeTcs faTa yTBEpIKIEHHS Hata
JOKyMEHTa

1.9 |HeitcTBuTenen no Vka3pIBaeTcs Harta IMOCIEeIHETO AHS Jara
TOOHOCTH JAOKYMEHTa

1.10 |Kon moxymenTa VYHuKaNBHBIH KO/ AOKYMEHTa, Texct-xoxm
obecnieynBaembid Cucremoi

2 |ATpulyTe1 perucrpannu B CHcTeMe (ABTOMATHYECKOE 3aN0JIHEHHE)

2.1 |JomxHoCTh JIOTDKHOCTE 3aperuCTpHpOBABIIETO Obs3arensHO (aBT.)
BEIOHMpaeTcs u3 Crnucok
cnpaBoyHuKa="JlomKHoCTE"

2.2 |®UO @UO 3aperucTpupoBaBIero T0KyMeHT | O6s3aTenbHO (aBT.)

B Cucreme 5[0

2.3 |Hata peructpauuu | JlaTa perucTparuy JOKyMEHTA B Ob6s13aTenbHO (aBT.)
Cucreme Hara

2.4 |Mlara nociueznHero | Jlata nocjeaHero u3MeHeHus nokymenta | OGs3aTeHO (aBT.)

HU3MEHEHHS B Cucreme Hata

3 ATpHOYTHI NpOX0XKAeHHs padoyero mpouecca

3.1 |Bepcus Homep Bepcuu noxymenTa Texct

3.2 |Craryc Bribupaercs u3 cnpaBounuka="Craryc" Crnucox

3.3 |[CornacossiBaeT Homxaocts 1 @MIO cornacoBhIBAIONIETO | *HECKONBKO ()50

mmonen

3.4 |YTBepxnmaer Homxrocts 1 ®VO yTBEp K AaOmEero Crucok,

510]

3.5 |Kontpons VKa3pIBaeTCs IOJ| HaZI30POM KaKOro Crmcox
OpraHa uJIH JOJDKHOCTHOI'O JIMLA
HaXOAUTCSI TOKYMEHT

4 ApXHBHBIE ATPUOYTHI

4.1 | ApxuBHblii No Howmep, npucBoeHHBI 1OKYMEHTY TIpH Texct
NIEPEMELIEHUH €TI0 B apXUB

4.2 |Cpoxk xpaHeHus PernamMeHTHpPOBAHHEIN CPOK XpaHEHUs Yucno
JMOKYMEHTA JI0 €T0 YHHUTOXKEHHS,

COTJIACHO HOpMaM, IIpaBUjIaM HJIH
[IpHKa3aM
4.3 |Ne craThu 1o Ne craTpu o nepeunro mnu Ne Texct
TIEpEYHIO BHYTPEHHEro JOKYMEHTA,
PErIaMEHTUPYIONIUX CPOK XpaHEHMs
JOKyMeHTa

4.4 |Mecto xpaHenus VYKa3pIBaeTCA OKOHYATENEHOE MECTO Texer
XPaHEHHUs JOKyMeHTalliH
(TnaBHEIA apXHUB, CTAHIMOHHEIH apXUB,
apxuB OE, OE)
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T3 «BHenpeHHe aBTOMaTH3HPOBAHHOM CHCTEMBI «Y IIpaBJIeHHE TeXHHYECKOH JnoxkymenTanueit OAO «TI'K-1»

ITpumenanue.
Ne 5 Tun
Haumenoranne Coneprkanue Obs13aTensHOCTD
n/m JIaHHBIX
3aI0THEHHS
4.5 |Ne xa6. Homep xabunera, rae xpanures Teker
JOKYMEHT
4.6 |Ne mxada/monxu Homep mxada u/unu nomiu, roe Texer
HaXOAUTCS JOKYMEHT
4.7 |Ne manku Homep manku, B KOTOPYIO BXOIHUT Texcr
JOKYMEHT
4.8 |Komy Beiman Wwms paboTHuKa, B UbEM [1OIE30BAHUH ®UO
JOKYMEHT HaxOOUTCS B JaHHEIH MOMEHT
4.9 |Hata Belmaun Hara BeIIayu JOKyMeHTa U3 MecTa Hara
XpaHEeHHUs
4.10 (Bun foxymentanuy | YkassiBaeTCs BU JOKYMEHTALHH 10 Crnucox
otHomeHu1o kK OAQ «TI'K-1»
(BBIOMpaeTCs U3 cipaBounnKka= «Bup
JOKYMEHTALIHH»
4.11 |IIpumeyanus IIpu HEOOXOAUMOCTH yKa3BIBAETCS Texct
TONOJTHUTENBHAS HHPOPMALHS O
XpaHEHHH JOKyMEHTa
4.12 |TIpropureT mjs YKa3pIBaeTCs MIPUOPHTET CPOYHOCTH Ilons Crnucok
CKaHMPOBAHUS IEPEBO/Ia NOKYMEHTA B NIEKTPOHHEIH HE0OX 0 TMEIE
BU)I — CKAaHUPOBaHus (BBIOMpaETCs U3 IUTst
cnpaBounuka="[Ipuopurer OpraHu3alHu
CKaHHpoBaHus") Imporecca
4.13 |Kon-Bo nucToB YKa3bIBaeTCs TOUHOE UTH nepesoaa Crmcox
NPUOIM3UTENEHOE KOJI-BO JIHCTOB AOKYMEHTa B
3JIEKTPOHHBIH
4.14 | @opmar @opMaT IHCTOB AOKYMEHTA . P Crucox
(BbIOHpaeTcs u3 i
i " CKaHHPOBaHUs,
crnpasoyHuka="dopmar") -
4.15 | Berxocts/HOBH3Ha | COCTOsIHME NOKYMEHTA, B KAUECTBE HaJIMYH ToNbko | CHHCOK
YKa3aHus CJIOKHOCTH CKaHHPOBaHMSI GyMaKHOl
4.16 | Knura/moctpannyno |YkasslBaeTcsi COCTOSHHE JOKYMEHTA IS BEPCHH Crnucox
BO3MOXKHOCTHU JOKYyMEHTa
TIOCTPaHMYHOTO CKAHUPOBAHHS
(BBIOUpaeTCs u3
cnpaBouHuKa="Kxura/ctp.")
4.17 | Cratyc CraTyc JOKyMeHTa IPU NPOXOXKACHHH Crnucox
Iporecca CKaHAPOBAHUS
4.18 | OTBeTCTBEHHBIH @®UO oTBETCTBEHHOTO 33 M3MEHEHHE (0)5(]
cTaTyca JOKYMeHTa
5 |OcHoBHbIE aTPHOYTHI JUIS OPraHH3ALHOHHO-DPACHOPSAHTEILHOTO AOKYMEHTA
5.1 |Onucanue INonpo6Hoe onucanne Texct
5.2 |Tun Bribupaercs u3 cnpasounuxa="Tun Obs3aTensHo Crucoxk
AJIMHHHUCTPATHBHOTO |aaM. JOK."
JIOKYMEHTa
5.3 |IIpunamnesxHoCTh YKkaseIBaeTcs mompasienesHue, K Ob6s3arensuo Crucoxk
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T3 «BHeapenue aBTOMaTH3HPOBAHHOI CHCTEME! (Y TIPABIEHHE TEXHHYECKOH nokyMenranpeit OAO «TI'K-1»

ITpumeuanwe.
Ne Tun
HaumenoBauwue Conepxxanne Obs13aTenbHOCTD
n/n JIaHHBIX
3aIOJTHEHUS]
noxymenTa/Ilofipasy | KOTOPOMY IIPHHAIIEKHT TOKYMEHT
eJIeHUe (BBIOUpaeTcs u3
crnpaBouHHKa="Bnanenen'")
5.4 |Ne mororopa Ne moroBopa, k KOTOpoMy OTHOCHTCS Texcr
JOKYMEHT
5.5 |Kmouessie cinoBa Kimogesrle cnosa ajist opranusanuu Texer
IIoKCKa
5.6 |IIpumeyanus Ilpumeyanus Kk JOKyMeHTy Texcr
6 OcHoBHbIe aATPHOYTHI AT TEXHUYECKOTO JOKYMEHTA
6.1 |Onucanue IToppo6Hoe onucanue coaepicanus Texer
JOKyMEHTa
6.2 | Tun Texnuueckoro |Beibupaercs u3 cipaBournka="Tun Tex. | O6s3aTe bHO Crucox
JIOKyMeHTa JOK."
6.3 |IIpuHaniexHoCTh VYKasbIBaeTcs NOApasfieieHue, K Obs3arensHo Crucox
Hoxymenta/lTonpass (KOTOPOMY PHHAMIENHT JOKYMEHT
eJIeHHe (BBIOUpaeTcs u3
cripaBoYHHKa="Bnanenen")
6.4 |3manne/yyactok YKa3bIBa€TCsl y4acTOK MOAPa3aeNeHUs, K Crucox
KOTOPOMY OTHOCHTCS JOKYMEHT
(Be1OHMpaercs us
CIpaBOYHMKa="31aHue/y4acTok")
6.5 |Ne mpoexTa Ne npoexra, B cocTas koToporo BXomut Texcr
JOKYMEHT
6.6 |Opranusanus - HaumeHoBanue opranmsanumy, Texer
pa3paboTumk pazpaboTaBIiel i mocTaBUBIIEH
JOKYMEHT
6.7 |Hcxommsiii Ne Homep, npucBoennsIii 1pu paspaboTke Texcr
JOKYMEHTa B CTOPOHHEH OpraHu3anuy
6.8 |Tun obopynosauus | Tun o6opynosanmus, KOTOpBIiH Cnucok
OIMUCHIBAETCS B NOKYMEHTE
(Bb1OUpaeTcs u3
cnpaBounyka="O6opynoBanue'")
6.9 |Konpl o6opymosanus | KKS-komst obopynoBanus *HECKONIBEKO Tekcr
noseu
6.10 | Mapxka Mapxa obopynosanus Texcr
6.11 |3aBoackoii Ne 3aBoJIcKO# HOMEp 060pYIOBaHHUS Yucno
6.12 | Kirouegsle ciioBa Krnrouesrle cioBa /st opranusanym Texct
noucka
6.13 |Tlpumeyanus ITpuMedanust K JOKyMEHTY Texer
6.14 | Ces3annble Kozip1 1oKyMeHTOB, HenocpeACTBEHHO Texct-xoxn
JOKYMEHTEI CBSI3aHHBIX C JIAHHBIM
6.15 |IIpoure Kompl YKa3sIBalOTCA ApYrHe KOABI ¥ HOMepa, Texer
KOTOpBIE IIPHCBOEHEI JOKYMEHTY
6.16 |PaGoune mecta YkaspiBarorcs Bce PM, Ha KOTOpEIX * HECKOJIBKO Coucox

13



T3 «BHeppenue aBTOMaTH3HPOBAHHOM cHCTeMb! Y IpaBleHHe TexHuueckol nokymenTaumeii OAO «TTK-1y

ITpumeyanue.
Ne Tun
HaunmenoBanne Coneprxanune OB6s13aTeTBbHOCTD
/i JIaHHBIX
3aMOJIHEHHSI

JOJDKEH HAaXOJUTECS JOKYMEHT WK €ro  |mone#
Konws (BbIOMpaeTcsl U3 CIPaBOYHKKA)

7 HMonosinuTenbHBIE ATPHOYTHI (AJ151 BCEX THIOB JOKYMEHTOB)

7.1 |IIpunoxenus Ilpy HamMuuy OpUNOKEHUH K Texcr-xox
MOKYMEHTY CIOia BHOCATCS UX KOJBI

7.2 |OcHoBHOH nokymMeHT | Ecnu JOKyMeHT sSBIsieTCs NPHIIOIKEeHHEM Texcr-xon
JIpyroro NOKyMEHTa, TO CI0Ja BHOCHTCS
KOJ OCHOBHOTO JOKYMEHTa

7.3 |Yro 3ameHseT Kon noxymenTa, KOTOpbIM 3aMEHEH Texct-xkox
JaHHBIA JOKYMEHT

7.4 |Yem 3aMeHEH Kon moxyMmeHTa, KOTOpEIN 3aMeHHMI Texcr-kox
JaHHBIH JOKYMEHT

7.5 |Yem zamenén (OPIT) |danusie 06 OPJI, Texcr-Kon
OTMEHSIOLIEM/3aMEHSTIOLIEM AaHHBIH

* Heckonvko noneii 0onoicHo 6blinb 0p2anu308aHo ¢ NOMousIo QONoTHUMENsHOT GyHyuu «+», Komopas u 0obaensem
dononuunenbHele N0 RPU HEOBXEAUMOCHIH.

3.4 Tpebosanun K MoACHCTEME CKAHUPOBAHHS

Crucrema omKHA MO3BOJATH YACTHYHO KM NOJNHOCTHIO aBTOMATH3HPOBATH 3allOIHEHHE TOJIeH
aTpubyTHOM KapTOUKH.

B Cucreme nomxna ObITH NPEIYCMOTPEHa DeANU3als HACTPAHBAEMOIO KOHBEPTUPOBAHUS
OTCKaHMPOBaHHBIX JOKYMEHTOB B ¢opmar PDF.

Ilpn nobanenuy ¢aiina n3 KapTOUKH JOKYMEHTa, NIPH NOAKIIOYEHHOM CKAHEPE K KOMIILIOTEpY,
T0JIb30BATENIO NOJDKEH OBITH NPENOCTaBIEH BEIGOP PEXHMa NOyYeHHs NOKyMEHTa co ckaHepa. Ilocie
CKaHMpPOBAHHUS JAHHBIH NOKYMEHT OyAeT MOMENleH B KapTouky AOKyMeHTa. IIpum mo6GaBieHmM yie
OTCKAaHHPOBAHHBIX (aiJIOB BO3MO)XKHO OTrpaHHMYEHME MO PACIIMPEHHAM H00AaBIAEMBIX (DaiflloB B LENOM
mnst CucreMsl. JlaHHast ONIus N0JDKHA YKa3bIBAThCS B HACTPOHKAX TIPOrPaMMBbL.

AC nomxHa Taxoke OpejlycMaTpuBaTh MOTOKOBBIA BBOJ NOKYMEHTOB CO CKAHepa H M3 KaTAJoTa.
MexaHu3sM IOTOKOBOTO CKAaHHPOBaHHs HOJDKEH IO3BOJIATH 3arpyikarh B HHQOpMaluHOHHyI0 6a3y
Gosblire MacCHBEI OTCKAHMPOBAHHEIX JOKYMEHTOB. [I0TOKOBOE CKAHHPOBAHHE HCIIONB3YeTCs JUIs TeX
ZOKYMEHTOB, KOTOPEIE Ha MOMEHT nepenauun umeror kapTouky B AC VT, B Cucreme momxsa OBITH
NpeflyCMOTpEHa 3arpy3Kka JOKYMEHTOB KaK €O CKaHepa, Tak M M3 KaTtajora. IIpu IIOTOKOBOM
CKaHHPOBaHHY MPOMCXOIMT PAaCIO3HABAaHME IUTPUX-KOAOB. Pacro3HaHHBIN IITPHX-KOJ HCHONB3YETCS
AUsl HaXOXC/IEHUS BJIEKTPOHHOM KapTouyky JokymeHnTa B CHcTeMe, K KOTOpOH OyayT IpHKpEIIEeHEI
OTCKaHUPOBAHHBIE JOKyMEHThL. Ilepef BEIMONHEHHEM MOTOKOBOTO CKAHMPOBAHHS HEOOXOZMMO
HaneyaTarh WTPUX-KOJBI, Ha YHCTHIX CTPAHUIIAX M PAa3MECTHTH MX cpely GyMajKHBIX HOKYMEHTOB. Eciu
HEOOXOAMMO PasNEeNUTh TUCTE BHYTPH OXHOTO JOKYMEHTA Ha (aifiiibl, 5T0 MOXHO CAENAaTh C MOMOIIBIO
uucToro Jmcra Oymard. HeoGxomuMble HACTPOMKH IIOTOKOBOTO —CKAHHPOBAHHS —JOKYMEHTOB
HACTPauBAIOTCS B OKHE HACTPOEK ITOCI]E BEIOOpa pexxHMa 3arpy3ku okyMeHToB: «Co ckanepay umu «M3
Karauora.

35 Tpeﬁonamm K MOACHCTEME IIOHCKA H BH3YAJIH3alHH JAHHBIX
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T3 «BHeapeHHe aBTOMaTH3NPOBAHHOI! CHCTEMbI «YTIPABIEHHE TEXHHYECKOI noxymentauueit OAO «TI'K-1»

Homxen OBITE OpraHM3oBaH MOJHOTEKCTOBEIM IHMOMCK IS BBIBOJA JAHHEIX O COZEp KaHUH
JOKyMEHTa.

Homxen GBITE OPraHKN30BaH MOKCK JOKYMEHTOB II0 JEOGOMY aTpubyTy ¥ KOMILIEKCY aTpHOYyTOB,
3alaHHOMY TIO 3aIIPOCY ITONB30BATENS, 4 TAOKE IPUMEHEHNE MEXaHH3MA COXPaHEHHBIX 3allPOCOB.

AC YT]I momxHa MOmAepKUBaTh CTPYKTYPY XPAHEHHS JOKYMEHTOB M BHIBOJA NAHHEIX B BHIE
Pa3sIMYHBIX CTPYKTYD:

— Ha OCHOBE OpraHM3allHOHHOH CTPYKTYphl O611ecTBa;

— COIIaCHO HEpapXHYECKOH CTPYKType OCHOBHOTO M BCIIOMOTATENBHOTO OGOPYIOBAHMUS,
3/TaHUH ¥ COOPYXECHUN SHEProo6HEKTOB;

— Ha OCHOBE CBJI3aHHBIX JAHHBIX M3 CHCTEMBI YNPAaBIEHHS TEXHHYECKHM OOCIY>KMBAHHEM U
PEMOHTOM.

CucreMa NODKHA MO3BOJISITE H3MEHATH CYILECTBYIOINME W OpPraHH30BLIBATH HOBHIE CTPYKTYPHI
XPaHEHHS W BHIBOJA JAHHBIX B 3aBHCHMOCTH OT (DYHKIIMOHANBHBIX ¥ OPraHH3aI[MOHHEIX noTpebHocTel
MOJIL30BAaTEJEH.

TpeGoparus Kk cocTaBy CTPYKTYp OTOGpaKEHHS OLIEKAT YTOYHEHHUIO Ha 3Tare co3nanus 13.

B AC VTN nomxna 6bITh IpefycMOTpeHa (QYHKIHS NpEeABAPUTENHHOrO npocMoTpa (aiina
RoKyMeHTa B oucHBIX (opmarax, doc/docx, dopmarax PDF u rpaduueckux dopmarax (JPG, PNG,
TIFF u nip.) Ge3 OTKPEITHA €ro B IPOrpamMme, C IOMOTIBIO KOTOPOit OH 6bUT CO3/aH.

AC YT]I momxna peanH30BBIBAT TEXHOJNOTHIO TPEABAPUTENBHON TIOATOTOBKY U300parkeHMsI
(unu ero vacTu) Ha cepBepe JUIs OBGecHEYEHHMs BO3MOXKHOCTH YaCTHUHOM 3arpy3ku rpaU4ecKoro
1300paXkeHHs] KOHEYHEBIM N0JIb30BaTENEM.

3.6 TpeboBanus K NoACHCTEME PAGOUMX MPOLECCOB

B AC YTl nomxHs! 6bITs peanu3oBaHbl MapLIPYThl paboumX MPOLECCOB CO3AAHHS, U3MEHEHHS,
COrNIaCOBAHUS, YTBEPKACHHUS NOKYMEHTOB, IIepeBoJa GyMaXKHBIX JOKYMEHTOB B 3JI€KTPOHHEIH By, Ipu
3TOM:

— JomkHo OBITe ObecledyeHO NpOXOXKAEHHE IOKYMEHTAa IO pa3paboTaHHOMY MapIIpyTy
pabouero npouecca.

— JlomxHa GbITH peanusoBaHa BO3MOXHOCTB COCTABIIATE HOBEIE paGoune IPOLECCH U BHOCHTD
M3MEHCHHMA H JIONOJHEHMs B CYIIECTBYIOIIME, JOJDKHa OBITh peanu3oBaHa (YHKIMS
KOMOMHHPOBaHHs HECKOJIBKUX paboynX IIPOIECCOR.

= I.IOJDKHa IO NEPIKUBATHCS d)YHKL[H}I TIapaJJIENIBHOTO MPOXO0XCACHU COIJIaCOBaHUsI AOKYMECHTa
Y HECKOJIBKHX y4YaCTHHKOB OJHOBPEMEHHO.

- I[OJ'DKHBI ABTOMAaTHYECKH U II0 TpeGOBa.HPIIO NpHCBAaWBaTBCA CTATyChl HOKYMEHTa IIPU €ro
TIPOXOXACHHUU II0 MaplpyTy. YyacTHHKH npouecca MOOJDKHBEI HMETH BO3MOXXHOCTh
TIOJIyYEHUS ONOBEILEHUH O CTaTyCe NOKYMEHTA U O 3aBCPUICHUH Ipouecca.

—  JloinkHO GBITH peanu3oBaHoO rpaduyecKoe IpeCTaBIeHHe MapIIPYTOB.

3.7 TpeGoBaHus K MOACHCTEME CIPABOYHHKOB H KIACCHHKATOPOB
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B mnpouecce cospanus AC VYTJ[ nomxuEl 68ITh paspaGoTaHsbl pa3iyYHBIE CHPAaBOYHHKH H
KJIaCCH(HKATOPBI, B TOM YHCIIE H JUIS 3al0JHEHNS aTPHGYTOB MPeIONpPENeICHHEIMY 3HAYCHHAIMEL

Hepeqenb 1 COCTaB CIIPaBOYHUKOB IIOJIEXKAT YTOYHEHHIO Ha 3Tarne co3ganus 13.
,D;O.TI)I(Ha OBITE peaiu30BaHa BO3SMOXKHOCTE HOOABIEHHS H U3MEHEHHS CIIPaBOYHHUKOB.

HomkHa 0AepXUBATECS (PYHKLHS MHOTOYPOBHEBEIX CIPABOYHHKOB.

3.8 TpeboBanus K moacHCTEMe YNPABJIeHHS J0CTYIIOM M NpaBaMH NoJb30BaTe el

Homxna OpITh peann3oBaHa (yHKIHUS obecneyeHus JoCTyna K MOOKYMEHTAlldd COTJIacHO
NpaBHJIaM JOCTyMNa K uHpopmauuy, cymectsyiomuM B OAQ «TT'K-1».

B AC YT/l nomxna GHITE pean3oBana CHCTEMA NPaB U pOJiel, COOTBETCTBYIOIIUX JOKHOCTH U
HEOOXOZUMOMY (YHKIHOHANY IONB30BATENS B IPOLECCE IPOXOXIEHHS JIOKYMEHTa II0 MaplipyTy
paboyero npouecca. Ilepeyens poseit 0CHOBHOTO pabouero npotiiecca:

—  Mcnonnnrens/paspaboTynk — Co34aET NOKYMEHT, KOPPEKTHPYET, aKTyalH3UpyeT, nepenaér
Ha COTJIaCOBAHWE, HA YTBEPIKIACHHE, B apXHB.

—  Cornacyromii — COTJIaCOBBIBAET IOKYMEHT, nepenagér JOKYMEHT
HCIIOJTHUTENIO/Pa3paboTUHKY.

—  PyxoBomurens - YTBEPIKAAET JIOKYMEHT, BO3BpaIlaeT JIOKYMEHT
HCIIOIHUTENIO/pa3paboTUHKYy.

— ApXHBapMYC — IONy4aeT HOKYMEHT OT pa3paGOTYHKa M pasMEIaeT ero B apXHMBHOM
XPaHEHUM.

OxoHYaTeNnbHEI IIepeYeHs poJlel /s pas3IudHbIX pabo4ux MpoueccoB NOMKeH GBITh paspaboTaH
Ha 3Tane co3xanus 13.

Ilpy ynpasnenuu npaBaMu HOCTYHA JAOMKHA OBITE OBECIIEYEHA BO3MONKHOCTH HA3HAYCHHS
T0JIb30BATENIO ONMPENCNIeHHbIX NPaB MM MX KoMOuHauuu. HeoOXomuMblii MHHUMaNbHBIH HabOp TpaB
II0JIb30BaTeIel IpUBEAEH B Tabmuie 3.

Tabnuma 4 - Ha6op npas mons3opaTeneit

Nen/n |Ilpasa ITosicHenue

1 ITonnere npasa Bce npaBa na paGoty ¢ qoKyMeHTaMM U mankamu i
[IpaBa Ha pacnpesiefieHue pojeH, npas, nobasieHue
HOBBIX II0JIE30BATENEH

2 Co3nanue nanok IIpaBa Ha co3/1aHKE MAIOK U BCE IIpaBa Ha paboTy ¢
€€ COIEp>KUMbIM

3 VY naneHue nanku IIpara Ha ynaneHue nanku u eé comepIKUMOro

4 IIpocmoTp namox ITpaBa TonBKO Ha MIPOCMOTP MaNKH

5 Pepnaxtupopanue nanku IlpaBa Ha pegakTHpoBaHHEe MamKu W €&
COAEPIKUMOTO

-6 Her npazs Tamxa unu AOKYMEHT He BUIHBI
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Ne i/t |IlpaBa IlosicHenue
7 Cospnanue noxymeHTa IlpaBa Ha cosmaHHe NOKyMEHTa M BCO paboTy ¢
HUM
8 VY nanenue fokymenra Ilpapa Ha ynanenue noxymeHTa
9 Penaxruposanue noxymentTa [[IpaBa Ha pelaKTHPOBaHHeE aTpHOYTOB TOKYMEHTA
10 IIpocmotp daiina IIpaBa TONIBKO Ha pOCMOTp daitna
11 Penaxtuposanue daitna IIpaBa Ha penakTHpOBaHuE U COXpaHeHHe (aiina

OxonyaTenbHEIH MepeYeHb IpaB JODKeH OBITh OpeNeieH Ha 3Tane co3maHus T3.

HpaBa JOoCTyna K NJOKYMEHTY AOJIIKHBI OIIPEIEINATEC U Ha3zHa4yaTbCs B 3aBUCHMOCTH OT Pa3sHbIX
KPUTEPHEB, TAKHX KakK:

KaTeropuy MoJIb30BaTels;
—  TIPYIIIB], B KOTOPYIO OH BXOJUT,
—  CTajuu pabowero npouecca, Ha KOTOPOI HAXOAUTCA JOKYMEHT;
—  ¢opmaTa NpUKpPEIUIEHHOTO (aiina;
—  NPHHAIIEXHOCTH NOKYMEHTA H IIp.
JloJpKHa OBITH BO3MOXKHOCTH YIONHOMOYECHHEIM OTBETCTBEHHBIM TONB30BATEINSIM yCTaHaBJIHBATh
HOBBI® KPHTEPUH [OCTYTIA, TO3BOJISATH CO3AABATE ¥ M3MEHSITh POJIH U HAa6Oop NPaB K HUM.
3.9 TpeGoBaHus K NOACHCTEME OTYETOB

B AC VTJI nomxHO OHITH OpraHM30BaHO (OPMMPOBAHHE OTHETHBIX bopm Mo nHUHAMEKE
HAIOJIHCHHS apXHBa JIOKyMEHTal{eH [0 HHTepBally BPEMEHH, 110 HCIIOIHUTENSAM H TIp.

HOJDKHI:I (I)OpMHpOBaTBCSI OTHETHI C KOJIHYECCTBEHHLIMU CBOJKAMH 110 BCEM JOKYMEHTaM B apXHBE
H IIO pacrnpeeNneHuIo NOKYMEHTOB 110 BUAaM, THIIaM U ap.

,HOJDKH& BBEIBOOUTBECA CBOJHAas HH(bOpMallHﬂ O BPEMCHH HUCIIOJNH30BAHMH JIOKYMEHT4, O €ro
«IIOMYJIIPHOCTH Y, NIOJIB30BATEIIX.

OTuéTel MOMOKHBEI MMeTh TabnuuHoe H rpaduueckoe OPENCTaBIEHHEe M BBITPYKATHCS B
obwenoctynusie hopmatsl, Taxue xak: docx (doc), xls, pdf, html u Ip.

OTu€ThI IO MOKYMEHTaM JOJDKHBEI COCTAaBJISITHCS HA OCHOBE TOMCKOBBIX 3alIpocoB IO m06oMy
aTpHOYTy UK KOMILIEKCY aTpuOyToB. JomKeH GHITh pealu30BaH OTUET 110 NOKYMEHTaM C yKa3aHHBIMHU
He3aNoJIHEHHBIMHU aTPHOYTaMH.

I[OJ'DI(HI:I CO3aBaTbCsl aBTOMAaTHYECKHE OTYETHEI O NPOXOXKACHUHN HNOKYMEHTa II0 MapmpyTy
pa60qer 0 Mpolecca U 10 ACHCTBUSM MOJIL30BATENECH — YYaCTHHKOB paﬁoqer O IIpoiecca.

B oruérax No/bKHa GBITE BO3MONHOCTE 0TOGPaYKEHHUs CHCTEMHOM HH(POPMAIHE O JNOKYMEHTe.

3.10 Tpe6oBanusna k opranuzauuu paboT o CKAHHPOBAHHIO TEXHH1ECKOH JOKYMEHTAIHH
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Vcionuntens nomxen obecrneunts COPTHPOBKY M aTPHOYTH3ALMIO ZOKYMEHTOB, MOUIEIKAIAX
BBONY B cucTeMy. [ns pelNeHHs] CHODHBIX CHUTyalluil ¢ arpubyTu3anueidl ¥ COPTHPOBKOM 3aKasdmi
BBIIEJISET Ha KaXKIO0H TOUKE PETPOKOHBEPCHH OTBETCTBEHHOIO COTPYAHUKA.

3aKa3umK MpPEJOCTABHT NOMEWEHHE s DPa3sMeIleHHs oGOpyNOBaHHS PEKTPOKOHBEPCHU Ha
TEPPUTOPHH 3aKa3yuKa.

Ilpy cxaHMpOBAaHHH NOKEH HCIONB30BATBCS PEXHM CKAHHPOBAHHS C OTTEHKAMH Ceporo u
paspemenyem 300 dpi. IIpu Hanmuumyu Ha JECTaxX UBETHOTO M306PAKEHHS PEXHUM CKaHHPOBAHUS NOJDKEH
ObITh LBETHEIM C paspeutenreM 300 dpi.

Vicnonuntens pomwer BHecTw B CHCTEMy yiKe CYyIECTBYIOIIYIO B JNEKTPOHHOM BHJE
TEXHHYECKYIO ~ NOKYMEHTALMIO. 3aKasduK IIPENOCTAaBISIET OTY JOKYMEHTAlMIo. VCIONHHUTEND
OCYIIECTBIIAET €€ COPTUPOBKY U aTPHOYTHPOBAHHE.

I'Ipu HGOGXO,D,I/IMOCTI/I, B LleJISIX obecreyeHus COXPaHHOCTA OpHUTHMHaTIa TEXHHUYECKOTO JOKYMEHTa
Wcnonuurens AOJDKCH BBIIOIHUTE IEPEBOIX JAOKYMCHTa B SHCKI‘pOHHLIﬁ BHUJI METOAOM OECKOHTaKTHOIO
CKaHHUpOBAHMA.

4 OcHoBHEIE TPeGOBAHHA K HHPOPMAHOHHOMN CHCTEME

4.1 O6mue TpeGoBaHHUS K CHCTEMe
AC YT nomxHa oTBEYaTh CIEAYIOMMUM TPeGOBAHMSIM:

— beiTe Macmrabupyemo#t mus obecreueHrs B3aMMOZEHCTBUS MeXCIy NIPOCTPaHCTBEHHO-
yoan€aaemvu obbexramu Komnanuu.

— Ortseyats TpeGOBaHHSIM HOPMATHBHOH JOKYMEHTALMH B YaCTH apXUBHOTO XpaHEHHS H
06paboTKU JOKYMEHTOB.

— YuuTeBaTh  TPeGOBAaHMA  HOPMATWBHBIX,  pErNIAMEHTHPYIOLHX, OprasM3alliOHHO-
PaclopsSAUTENbHBIX JOKYMEHTOB, AeHcTByomux B OAO «TT'K-1».

—  Conposoxenne noyb30BaTensekoro ¢pynxiuonana AC YT He nomxHo TpeboBaTh HAMUYIHI
CHNCUHANM3NPOBAHHOIO TIEpCOHANla C YHUK&IGHBIMM  HaBBIKAMH  BJIAICHHS  S3LIKOB
nporpaMmupoBaHns. AC JomkHa Hag&KHO (YHKIHMOHHPOBATh B TEYCHHH JUIHTENBLHOTO
nepuoja BpeMeHH 6€3 Opranu3anyy NpodecCHOHANBHOTO COPOBOXKIEHHS CHCTEMEL

— JHomxHa GbITe mpemycMOTpeHa peanusanss QYHKUMH JJIEKTPOHHON MM(POBOH MOMMHUCH
JIOKYMEHTa.

— s Bepudukanuu 3eKTpOHHON B GyMaXHOH Bepcuil JoxyMeHTa B CHCTeMe MOIDKHA GBITH
IIPENyCMOTpeHa  BO3MOXHOCTh ~ MACHTH(MKAUMH JOKYMEHTa C IIOMOLIBIO  IITPHX-
KOQUPOBAHHS WK IPYTUX CIOCOOOE aBTOMATHYECKOH HASHTH(HKAIINY TOKYMEHTA.

4.2 O6mue TpeGoBanns x nHTEpdeiicam cucTeMbl

AC YT]I nomxHa:

—  Obnanars npyeCTBEHHBIM HHTEP(EHCOM 1 COAEPIKATE B cefe MOCKa3KH NONb30BATENIO;
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— Hmers WEB-unTepdeiic, nepexon x KOTOPOMY OCYILLECTBHM Yepe3 THIIEPCCHUIKH;

— Nmers BO3MOXHOCTH paBOTHI Ha MOGHIBLHEIX YCTPOHCTBAX C ONEPalMOHHBIMH CHCTEMaMM
android, i0S;

—  Hmets rpaduueckuii nuTepdeiic penaxTupoBanus cocrapa noei aTpuOYTHBIX KapTOYeKk;
— Umete rpapuueckuii untepdeiic cocraBneHus u PENAaKTHPOBaHUSA MapHIPYTOB pabodmx
TIPOLIECCOB.
4.3 TpeGoBaHus K MHTErpamuy ¢ HCIOJIB3YEeMbIMH CHCTEMAMH

Ipu cosmammun AC VTI jomksa OBITH pealu3oBaHa MHTErpaluss ¢ pasHYHBIMU
CYIIECTBYIOINMMHA Y BHOBb CO3[@BaEMbIMM KH(OpMamHOHHEIMU cuctemamu OAO «TTK-1y. Jomxua
OBITH NpEeyCMOTPEHA HHTErPALHS C YK CYIECTBYIOMUMH B KoMmanuu:

— CHCTEMaMM XpaHCHHS JOKYMEHTOB IIPH OTCYTCTBHH BO3MOXKHOCTH MHTPALMH NAHHBIX MIIH
HEOOXONMMOCTBIO XPaHEHHS HEKOTOPHIX BUIOB JOKYMEHTOB B OTZAENBHBIX XPaHHJIMIIAX
HHopMaImH;

— ¢ 1C: JoxymeHTOOGOPOT;
— c¢HNYCIITK (cucremoif ypaBneHus TEXHHIECKIM 00CIy>KHBaHHEM M PEMOHTOM);
—  CHCTEMaMm¥ aBTOMAaTH3alUH U yNpPaBJIE€HHUS IPOU3BOACTBOM;

— C KOPIIOPaTUBHBEIM IIOPTaloM KOMHaHHH, C BO3MOJKHOCTBIO OTO6})8.)KCHI/IH AOKYMCHTOB
CucteMBl HIIM CCBUIOK Ha HUX, NPCAHa3HAYEHHBIX IS nyﬁnmcaunu Ha riopraijie;

— C OCHOBHBIMH Oq)I/ICHbIMH IIPUNTOMKEHUSIMH,

—  C BHEIIHEH CHCTEMOH 3JIEKTPOHHOIO OTOBELIEHHS (3MEKTPOHHOM HOUTOH) ¢ BO3MOIKHOCTDIO
aBTOMATHYECKOM pACCBUIKH M PacChUIKH 110 TpeGOBAaHMIO —pasiIMYHBIX COOOINEHHUI],
HAallOMHHAHUA M BIOXEHHBIX NTOKYMEHTOB (CCBUIOK Ha HMX) Ha JIOGOM JKH3HEHHOM 5Tame
AOKYMEHTA H TIPY IIPOXOXIEHHH HM MapLIpyTa paGodero mporecca;

4.4 Tpebopanus k paGorocnocobHocTH, 00CITY’KHBAHHIO H CONPOBOXKAEHHIO CHCTEMBI
4.4.1 ObGecnedenne H KOHTPOJIb PaGOTOCIIOCOGHOCTH CHETEMBI

Ilpy  pasmemenun Ha Texmmueckoifl IUIOmajKe, YIOOBNETBOpAIOMIEH  TpeGOBaHMAM
OKCIUIyaTaUMOHHOH  NOKYMEHTAllMd, M  INp¥  YCIOBHH  COBIIONEHHS COOTBETCTBYIOIIHX
aAMHHHCTPATHBHBIX H HMHMBIX perjamMenToB CuHcCTeMa NODKHA O6eCHevuBaTh (YHKIHOHHPOBAHHE B
KpyIJIOCYTOYHOM PEXHME C HONMYCTHMBIMU MEPEPHIBAMH Ha NPOQMIAKTHKY M NIEPEHACTPOUKY
IIPOCTOsIMH B CBA3H C HEMCIIPAaBHOCTHIO He Gosee 100 yacos B roa.

HpOFpaMMHOC obecneuenue CrcTEMEI AO/DKHO AaBTOMATHYECKH BOCCTAHAaBIHMBAaTh CBOE
(b}’HI(I_IHOHHPOBaHHC TI0CJIC aBapyuu IPH KOPPEKTHOM Nepe3anyCcKe anmnapaTHbIX CpPEACTB.

Cucrema AOJDKHA COXPaHATh ITOJIHYIO pa6OTOCH0006HOCTb IIpu cboax Ha OTACJIIBHEIX KIIHEHTCKUX
CTaHIMAX, IPUHTEPAX, CKaHepax.

CuctemMa nOmKHA COXpaHATH paGOTOCIIOCOGHOCTE M OGECHEYHBATE BOCCTaHOBJIEHUE CBOHX
yHkumit mpE BO3HHMKHOBEHMM IIpM cGOSX B CHCTEME JNIEKTPOCHAOKEHHUSI ammaparHoil uacT,
TIPUBOIIMX K IEpPE3arpy3Ke ONEepalMOHHOH CHCTEMBL BOCCTaHOBNIEHHE MPOrPAMMHBIX KOMIIOHEHTOB
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CHCTEMBI IOMKHO TIPOMCXONUTH IIOCIE MEPE3AMYCKA ONEPALHORHON CHCTEME H 3aIlycKa MCIOJHAEMOro
daiina CrcTeMs], OTKaT He3aBEPIIEHHBIX 10 cOOS TpaH3aKuui obecneunsaercs cpencreamu CYB]I;

HanexxsocTs CHCTEMEI B 4acTH TEXHHYECKOTO 00eCIeYen s JOJDKHA JOCTUTATLCA 3a CUET:

MCTIOE30BAHUS  TEXHWYECKMX  CPENCTB IOBBINIECHHONH OTKA30yCTOHYMBOCTH M HX
PE3€PBUPOBAHMSA C BOSMOMKHOCTBIO ropsiueii 3aMeHbI OTAEIBHLIX KOMIIOHEHTOR arnmapaTHoOro
obecrieyeHns cepBepoB U AyONHpOBAHHEM CepBepoB, OJOKOB MHUTAHUS, JUCKOB H CETEBBIX
COCIMHEHHH;

— HaJuMYHs Ha OOBEKTAX aBTOMATH3alMH 3allaCHBIX M3IENUH U npubopoB, B TOM dHCIIE
CEPBEPOB;

—  3dIUTBl TEXHHYCCKMX CPEICTB IO 3JIEKTPONHMTAHUIO IYTEM HMCIIONB30BAHKS HMCTOUYHUKOB
GecnepeOOHHOTO MUTAHMS,

— 3AlUTBl annapatypel OT OpOCKOB HANPSKEHHA H KOMMYTALMOHHBIX TIOMEX IIyTEM
NPUMEHEHHS] CETERBIX (DHIIBTPOB;

—  NyGnupoBaHHs HOCHTeNEH HH(OPMAIHOHHEIX MACCHBOB.

HanexcHocts mporpamMMuoro obecrewenns CuCTeMbl AOMDKHA OGECIIEYHBATHCS HaJEeXKHOCTHIO
coBokynHocTH obmecucremuoro I10 u IO Cucremsr. Hanexunas paGora ONEPallMOHHON CHCTEMBI Ha
CHCTEMHBIX CEpBEpaX JOKHAa OGECIEYHBATLCA 33 CYET CBOEBPEMEHHOH YCTAHOBKH IaKeTOB
HCIIpaBJIEHUH ¥ KPUTHYECKHX OOHOBJICHHH.

IIJISI COXpPaHHOCTH JaHHEIX B Cucteme JOJDKHEI OBITH OpenyCMOTPEHBI CpEACTBa PE3EPBHOIO
KOIIMPOBaHHUS, KOTOpPEIE obecreynBaloT COo3JaHue pCBCpBHOﬁ KONUY JAaHHBIX M BOCCTAHORBJICHHE OaHHBIX
H3 pC3€pBHOﬁ KOIIHMH B LEJIOCTHOE COCTOAHHE.

KOHTpOJIB 3a paGOTOCHOCOGHOCTBIO CHUCTEMBI OCYIIECTBISIET CHCTEMHBIH aIMHUHHCTPATOpP B
COOTBETCTBHE C HHQ)OpMaI_II/Ieﬁ 0 perjiaMeHTHOMY OﬁCJ'Iy)KHBaHPIXO H NUHarHoCTHKe HeHCHpaBHOCTCﬁ,
KOTOpas JOJDKHA OBITE NPHUBEJICHA B SKCIUIyaTalMOHHOMH JOKYMEHTAIIHH.

4.4.2 OGecneyeHne COXPAHHOCTH JAHHBIX

B cucreme NMOIKHEI GBITH HCIIONB30BAHBI CPEICTBA M DPEATU3OBAHBI TEXHUUYECKHE pelueHus,
ofecnednBaOmue COXPaHHOCT HMH()OPMALMH M BOCCTAHOBJICHHE (QYHKIMOHUPOBAHHsI CHCTEMBI 0€3
noTepy HH(POPMaLWH B aBapUIHBIX CHTYaLHAX.

CoxpanHocTh MHPOPMALKH Ha CEpBEpaX CHCTEMbI JOJDKHA OOECIICUMBATHCS TIIPH  CIAEYIOMHX
aBapMHBIX CUTYyalUsX:

— OTKa3 KOMIUJIEKCa IPOrpaMMHO-TEXHHYECKHX CPCICTB CHUCTEMBI B pE€3yNIbTaTe cbos wunu
BBIX0J1a U3 CTPOs €ro NporpaMMHELIX U TEXHHYECKHX CpeacTB,

— OTKa3 KOMIUIEKCAa MPOTpaMMHO-TEXHHYECKHX CPENCTB CHCTEMBI B pesyibTare cbosi ero
OBILECHCTEMHOTO HPOTPaAMMHOTO 0BECleYeHns MK nporpaMMHOro obecrneveHnHs 0OLIEro
Ha3HA4YEHUs,

— cOOH HiM OTKa3s KOMIUIEKCA [POTrPaMMHO-TEXHHUECKHX CPENCTB CHCTEMEI B pesynbTare
OIHOKH B IPHKIAIHOM HPOTPAMMHOM 0BECTIEUEHHE CHCTEMBI,

— OTKa3 KOMILIEKCa NpOrpaMMHO-TEXHHYECKMX CPEICTB CHCTEMBI B pPe3yJbTaTe OLIMOKH B
pabote noJyp30BaTENEH.
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Ans coxpanroctr maHHeX B AC VTJ[ mo/DKHEL IIPEAYCMAaTPUBAThCs CIIELHANbHBIE CPENCTBa
COMPOBOXAEHUsI Oa3kl NAaHHBIX, KOTOPBle 0GECTIEYHBAIOT ABTOMATHYECKOE CO3TAHHE Pe3epBHOM KOMHU
maHHbIX AC C 3afaHHOM NEPHOAWYHOCTHIO M BOCCTAHOBICHHE JAHHBIX B IEIOCTHOE COCTONHHE
TIOCPENCTBOM PE3EPBHOM KOIKH.

Homxen ObITE pa3paboTaH M NpUBENEH B SKCIIIYaTALHOHHOM NOKYMEHTAllUd Ha CHCTEMY
PETIAaMEHT M ONIPENENEHBl NPOLCAYPHl PE3EPBHOTO KONMPOBAHHUSA, BOCCTAHOBICHHS [AHHBIX H
NPOTPaMMHOTI0 0DECIIEUEHH s C YIETOM KAaTerOPUH JAHHEIX U BPEMEHH HX aKTyabHOCTH.

4.4.3 Obecneyenne NPOU3BOANTEILHOCTH CHCTEMBI

Cucrema f0KHA TIO3BONATH IPHMEHEHHE HHQPACTPYKTYPHOLO PEIEHHs C LENbI0 MOBBIIIEHHS
NpOM3BOJUTENBHOCTH.  IIpeuioxkenre  VyacTHHKAa  [OIDKHO — COZEpXaTh  ONMCAHHE  METOJIOB
MacITabUpOBaHKs 3a CYeT IEPEeHANpaBlIeHMs NpH cGOsX, GANAaHCHPOBKH HATPY3KH, pacnpeeneHus
XpaHCHUsT MH(OpMalM¥ IPH BO3PACTAHMH KOJMYECTBA IMONH30BATENEd CHCTEMBI H pocte 06HEMOB
SJIEKTPOHHOI'O XpaHUJIHINA JOKYMEHTAIIHH.

4.4.4 TapanTuiinbie 0653aTebCTBA H CONPOBOKIEHHE CHCTEMBI

Iocne cnaun AC YT B NPOMBINLIEHHYIO SKCIUIYAaTALMIO TOCTABIIUK pEIIeHHsT OJDKEH
TNPEXOCTaBUTH OECIIATHYIO FAPaHTHIAHYIO MOMNEPIKKY B TeUeHue 12 MecsIes.

[Topnepixa HomKHA BKIIIOYATH B cebs:
— Pemenue wHUMAEHTOB, BBBBaHHEIX c6oeM B pabote pPCaM30BaHHBIX HaCTPOEK K

aBTOMAaTU3MPOBaHHBIX npoueccoB OAO «TT'K-1»

— Pemenue HHUMAEHTOB, BBI3BBAaHHEIX COOEM B MEXaHM3MaX CHHXDOHH3AUAH JAHHBIX W
MexQUIHanLHOro o6MeHa, eciiu OHH 6yAyT peani30BaHEL.

— YcTpaHEHHE BLISIBJICHHBIX HECOOTBETCTBHH HacTpoeKk TpeOOBaHMAM YACTHBIX TEXHHYECKHX
3aJaHHH.

IIpu npenocTaBneHHH rapaHTHIHOMN IOAAEPKKH 06SI3aTEIEHO unpopmuposanue OAO «TI'K-1» o
PETHCTpalMH 3a9BOK H X0z paboThI 10 HUM.

4.5 TpeboBanus k uudopmanuonHoii Ge3onacHoCTH
4.5.1 O6masn opraHu3anus 3aMKUTHI HHGOPMALHH OT HECAHKIHOHMPOBAHHOIO XOCTYHA

Cucrema nomxna ynoBnersopsts Tpebosanusm OAO «TI'K-1» B 061aCTH 3amuThI uHGOpMaANTH
¥ uHpopManmoHHOH O6e3omacHocTH. IIporpaMMHEBIE H TEXHHUYECKHE pEIICHHs, NPUMEHSEMbIE IIPH

cosmanmn AC YT/I, noimkHs! cooTBeTcTBOBaTh [loymTuie HH(pOpMannonHol Gezomacroct OAO «TTK-
1» (mpuxas OAO «TI'K-1» ot 29.05.2014 Ne66).

Ayrenruduranus nonesosareneii AC YT][ XODKHA IIPOXOJUTE C HCTIONB3OBAHHEM CIIy’)OBI
katanoros Active Directory KopmopaTuBHOT0 ZOMEHa.

AC YT]I nomxHa obecneyuBars:

— peamnsaliio QYHKUME [0 YNpaBieHHIO JOCTYNOM, DETHCTPAHMH M YHYETY, 0GECIEYeHHIO
LENIOCTHOCTH U JOCTYIIHOCTH,

— PpasrpaHutieHHe YPOBHEH NOCTyNa IOJb30BaTeNeH, KaK ¢ BO3MOXKHOCTHIO MHIMBHAYATEHON
HACTPOMKH MIPaB AOCTYIIA, TAK  C UCTIOIb30BaHHEM MEXaHH3MAa CHCTEMHBIX POJIeii;
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T3 «BHepeHte aRTOMATH3MPOBAHHOM CHCTEMBI «YTIPaBeHHE TEXHUUECKO noxymenrauueit OAO «TI'K-1»

— pasleneHHe TONHOMOYM Ha paGOTy ¢ HaHHBIMH (HaOpUMep, MPOCMOTp, H3MEHEHHE,
CO3ZaHMe, yAANCHHE, IPOCMOTP U3MEHEHHI U JIp.);

— 3alIMTy OT BPEAOHOCHOIO KO3,

— CeTeByIo 0€30NaCHOCTh IpH B3AUMOLEHCTBHH C JPYTHUMH CMEXHBIMH OOBEKTAMH
HHbOpMaTH3AIHH;

— aIMAHKCTPHPOBAHHE 6E30IaCHOCTH CHCTEMEI HA YPOBHE CEpBEpPa NPUIIOKEHHH 1 Ha YPOBHE
ceppepa 0a3 maHHBIX (aAMHHHUCTPHPOBAaHHE OE30MACHOCTH HOJDKHO OCYLUECTBISTHCS
COYETaHHEM CPEeACTB 6€30MaCHOCTH CHCTEMB! M MPOrPAMMHEBIX CPeACTB 3amuTsl JIBC OAO
«TTK-1»);

— HaJM4{e eIMHOTO HAEHTH(HKATOPA [TOJIb30BATEIIS B CHCTEME,

— HamMYue MEXaHHW3Ma OrpaHUYEHHUsI BHIOOPKH JaHHBIX Ha YPOBHE 3amuceii U moJieit;

— MOANCPXKKY OIKypHala ayauTa [OOCTyNa, C YKa3saHHEM HMEH, TEPMMHaja, HaThl H
IPOAODKUTENPHOCTH JOCTYIIA K CHCTEME KaXKIOT0 KOHKPETHOTO TIOJIE30BaTeIs;

— Pperucrpanus BxoAa (BBIXOJa) MONb30BaTeIe! B CHCTeMY (M3 CHCTEMBI) ¢ (HKCAIHei AHHBIX
B )KypHaJIE ayAnuTa IOCTYyIIa,

YmpapjieHHe MONHOMOYHIMH MOJIL30BATENEH B CHCTEME JOIDKHO YAOBJIETBOPATE CIEAYIOLIUM
TpeOOBaHHAM:

— KOHTpOJIb ZOCTYNa M0JIb30BATE/ICH CHCTEMBI K 3aIIMIIAEMBIM HH(OPMAMOHHEIM pecypcaM
CHCTEMEI B COOTBETCTBHH C IIPaBaMu JOCTYIIa;

— PperucTpanus Bxoja (BEIXOAa) moJb3oBaTeNelf B cucTeMy (M3 cucTeMbl). B mapamerpax
PETUCTPALMK JOJDKHO YKA3hIBATLCS:
— JaTa ¥ Bpems BXxoJa (BBIXOJa) IOJb30BATENeH B CHCTEMY (M3 CHCTEMBI), UNEHTU(DUKATOP
TII0JIb30BATENsl, IPEABSIBIECHHBIH TIPH 3aIIpoce A0CTYIIA;
— PE3YJbTAT MONBITKK BXOJA: YCIEIIHas WM HeyclelHas (HECAHK[MOHMPOBaHHas );
— uaeHTu(UKaTOp (aAPeC) TOUKH BXOJA B CHCTEMY;
— PETHCTpalus U3MEHEHNH IIOJTHOMOYHH CYOBEKTOB AOCTYIA.

Hocryn cepsepa AC VT]I k cepBepy 6asbl DaHHBIX C yKasaHHEM IP-appecos, TCP/IP nopros
Ha3HAuCHUS ¥ WHULIHATOPOB YCTAHOBJIEHHS COEIMHEHHS JOJDKEH OBITH COIJIACOBAH C OTAENIOM 3aIUTHI
uHdopmanuy JlenapramenTa no KoproparusHoit samure (03U JIK3).

IO AC YTJI momxno GbITH COBMECTHMBIM C IpHuMeHsieMsiM B OAQ «TI'K-1y» aHTHBHPYCHBIM
NIPOrpaMMHBIM 0OecTieYeHUEM.

AC YT] nomxHa noiepxuBaTh JIOTHIECKYIO LENOCTHOCTh JAHHBIX, TO €CTh H3MEHEHHUS JOKHbI
HOCHTb XapaKkTep TpaH3aKLIMOHHO-OPHEHTHPOBAHHBIX, BBINONHSIOLIMXCSA B IIEJOM OT Hayala JO KOHIA
60, B cllydae c60osi, He BBITONHSIOIMXCS COBceM. [Ipi 5TOM Kaimast TpaH3aKIHs TOMDKHA IIPOBEPSITHCS
Ha HENPOTHBOPEYHBOCTEL B COOTBETCTBUH € ycTaHOBNeHHbIME B AC Y T]] npaBunamu.

AC YTI nomxua obnajaTe HOKyMeHTaluedl 10 O€30IaCHOCTH, a MMEHHO NOJDKHBI GBITH
OTIHCAaHBI:

— IIpouenypsbl ¥ 00s13aHHOCTH IO 6€30I1aCHOCTH JJIs1 TOJIB30BAaTEIIs,

— TpoUEenypbl H OOA3aHHOCTH O OE30MaCHOCTH IS Ousnec-aaMHUHHCTpPaTOpa (IPUKIAZHOTO
aJMMHHUCTPATOPA).

AC VT/ momxHa CBOEBPEMEHHO YBEAOMISTH aIMHHHCTPATOpa CPEACTBAMH ONOBELICHHS 06
OOHapyXeHHBIX OIIUOKAaX.



T3 «BHeipeHHe aBTOMaTH3HPOBAHHOH CHCTEMBI «YIPaBIeHHe TeXHUUECKoi noxymenranueir OAO «TTK-1»

4.5.2 Opranmsanus ZocTyna noab3oBaTeeii

s pasrpaHWYeHus JOCTyna MONB30BATENEd K pecypcam AC VTJ] nmomkHa HOpHMEHATHCS
ponesas moxens. IIpu mpemocTaBieHNK NpaB AOCTYNa JOMKEH COBMIONATHCS IIPAHLKN «MHHUMAIBHBIX
TIPUBUIIETHH Y.

AC VTN pmomxHa o6ecreyuBaTh BOSMOXKHOCTH  BEHEHHS U UEHTPaJIU30BaHHOTO
aAMHHUCTPHPOBAHMS CAWHOTO CIHCKA IONB30BATENEH, OTPAXKAIOLIEro IpaBa J0CTYNa IIONb30BaTeNel K
CHCTEME.

Opl" aHM3alus CUCTEMEI IIPaB U pOJICﬁ JOJDKHA MCKIIF0YaTh BO3MOXKHOCTE HECAaHKIIHOHUPOBAHHOIO
AOCTYIa MyTEM YETKOI'O ONIPENENECHUS U pasrpannu4eHus AOCTyIIa KaXXIOro IIOJIL30BaTeNsl.

AC YT/ momxua obecrnequBars:

— MHOTONONB30BATENLCKUH JOCTYIl B PeXUME MPOCMOTPA M PENaKTHPOBAHUS MH(OPMALHHE B
COOTBETCTBMH  C  CYIIECTBYIOIIMMM [paBaMH MOJb30BaTels B  paMKaX  OJHON
(GyHKIIOHANBHOM 06NacTy;

— H3MCHEHHE NaHHEIX (paboThl C JAHHBIMH) IIONE30BATENleM B pPaMKaxX 3aKpEIUICHHOH 32 HUM
$yHKUKOHANBHOM o6nacTu. IIpy 3TOM He NONIKHO OKA3HIBATHCS HHKAKOTO BIIMSHHS HA
QHAJIOTHYHYIO paboTy APYroro MONB30BaTelll B paMKax APYroi (YHKIHOHATBHOH 06IaCTH.

praBHGHI/Ie IpaBaMH [OOCTYIIAa B CHCTEME HOOJDKHO NpenoCTaBIATE aAMHUHHCTPATOPY
BO3MOXCHOCTH YIIpaBJIEHUS NpaBaMH JOCTYyIAa NOJIb30BaTeleH K JaHHBIM H (bYHI(IIHﬂM CHCTEMBI:

— PerucTpauys HOBBIX IOJNB30BaTeENeH B cucreMe u B peectpe CYB/I;

— Ha3HA4YCHHE U U3MEHEHHE NpaB JOCTYIIa MOJb30BaTelNeH;

— CO3[aHHE M KOPPEKTHPOBKA pabouMX pONEH, OmpenemsoIMX IpaBa HOCTYNA JUIsl TPy
TOJIb30BATENEH;

— C[MHOBPCMCHHOC H3MEHEHHE IMpaB IPYNIbl MOJb30BaTeNeH, HMEIOIUX ONHY H TY XK€
pabouyro poJs;

— YJaleHHe II0JIb30BATENCH;

— TPOCMOTP UCTOPHH KOPPEKTHUPOBOK HH(POPMAIIHH.

4.5.3 IlporoxoanpoBanue AeiicTBHIT Noab30BaTEEH

AC VTN nomkna 06ecneynBaTs BO3MOXKHOCTH MOHHTOPHMHIA M IIPOTOKOJIMPOBAHUS OEHCTBHIMA
BCEX IT0JIb30BATENEH NpH paboTe ¢ GYHKUMAMY U OOBHEKTAMH JAHHBIX CHCTEMBL.

Kypnan aynuta jocTyma GyHET WCHONB3OBAH ISl DACCHENOBAHHS  CHONHBIX I
MIOJI03PUTENIBHBIX COOBITHH.

Perncrpannonnbie xypHaIB! CHCTEMBI JOMKHB! 067a/ATh BO3MOYKHOCTBIO 3aIHUTEl OT H3MEHEHHUIA
CO CTOpOHEI JOOOro CyGBeKTa, KpoMe IpoLecca ero (GopMUPOBAHMS (moctyn TONBKO Ha uTeHHE
YNOJIHOMOYCHHBIM aIMUHHCTpaTopaM). JlocTynm Ha 4YTeHHe pPEervCTpallMOHHOIO JKYpHAla J0JKEH
34BHCETh OT yCTaHOBJICHHOIO ISl JAaHHOTO aqMHUHHKCTpaTopa (GuinbTpa mpas. JomxHa 65T obecneyena
BO3MOXHOCTb TOJIy4EHUS JOCTyNa K PErHCTPAlMOHHBIM XKypHANaM JUls ayaurtopa 6esomacroctn (03U

JK3).

Jeran3upoBanublie TpeGOBAHUS K 3aIlUTE unpopmanuy B AC YT]I nomksbl copepatbest B T3
Ha CO3/1aHHe CUCTEMEI.

4.5.4 TpeboBanMs K 3JIEKTPOHHOM IOANMCH
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T3 «BHenpeHNe aBTOMATHIHPOBAHHOMN CHCTEMBI «Ynpasnenue Texuuueckoil fokymentanueiit OAO «TTK-1y

B AC YTI momxeH 6BITH IIPENyCMOTPEH MEXaHH3M peau3alluy YIIPaBJICHHS HAOKYMEHTAIHel
TIOCPEICTBOM 3/I€KTPOHHOH noamnwcy (OI1).

AC YT pmomxsa noamepxusath (yHkouu I u wrpoBanus (aiinioB JOKYMEHTOB ¢
HCIIOJIE30BaHUEM KPUIITONIPOBAHAEPOB, COBMECTHMBIX ¢ Microsoft CryptoAPI, B Tom uucie Kpunrollpo.
AC YT]I nomxHa NO3BOJATH HCIOJIB30BATH CepTU(DUKATE! PA3HBIX KPUIITONPOBAHIEPOB IS Pa3HbIX
MOJIb30BaTENECH.

OI1 » mmpposanue — pasuble GyHKIHH, TOCTPOSHHEIE Ha 06l TEXHOIOTHY OTKPBITBIX KIIFOUEH
PKI.

B MuHEManbHOH KOMIUIeKTanuy paboTa MEXaHH3Ma MOMKET ObITb peaH30BaHa Yepes CHCTEMY
NpaB, HASHTHQUKALMIO MONB30BATENS M €ro JOCTyIa (BO3MOXKHOCTEH) K OCYIIECTBIACMBIM KM
¢ynxupsiv.  Tlpy  BOSHHKHOBEHHH B JanbHeHIIEM HEOBXOMHMMOCTH HCHONB30BAHMS TIOJTHOTO
(ynxkumonana MexaHH3Ma BO3MOMKHOCTb €ro IONKTIOYEHHS (pacumvpenus) JoJkHA GEITH JOCTYIIHA

anmuauctparopy AC VYTI, B cooTBeTcTBHH ¢ IIONMTHKOIM WH(OPMAMOHHOK 6e30macHoCTH
OAO «TT'K-1».

4.6 TpeGoBanns K NPOEKTHOIH JOKYMEHTALHM

B xone peanuzamum mpoekra HOMKHE! GBITH paspaGOTAHEI OTYETHBIE M paboune DOKYMEHTEI
IpOEKTa:

— Meronuxa BHEOPECHUSI. IIOKyMeHTLI, PErmaMEeHTHPYIOLINE IOPSIAOK BBIITOJIHEHMS IIpOCKTa:
YcraB IIpoOEKTa, I(aJICHL[apHLIﬁ TUIaH peanu3alyy IPOCKTa U APYTHE;

- HpOCI(THBIe JOKYMEHTEI. Hpoex’mme PEIICHH 110 aBTOMAaTH3alluU, B TOM 4YHCIIE CLIE€Hapuu
HCIIOJIB30BAHMSI CHCTEMEL, COOTBETCTBYIOLIHE GHSHCC-HPOHCC(EaM;

- IIOKYMCHT&HHSI Ha cucremMy. HOJ’ILSOB&TCJII:CKM, SKCIUTyaTallHOHHAs YW TEXHOJOruyeckas
JOKYMEHTaIUsI Ha ABTOMAaTU3UPOBAHHYIO CHCTEMY.

HO,leOGHOC OnuCaHKue 3TAIlOB IIPOEKTa U Pe3YJIbTAaTOB JAOKHO OBITE TIIpEACTaBICHO YyacTHHKOM
B COCTaBE IPEINOMNEHHUSI B COOTBETCTBHH C (PYHKIII/IOHGJ'ILHLIMPI TPCGOBaHI/I}IMPI.

Bo3MoXHBIE STamel mpoexTa U COOTBETCTBYIOLIME BBIXOJHBIE JNOKYMEHTHl IPHUBEAEHHI B
Tabnuue 4.

Tabnuna 5 - JIoKyMEHTHI 3TanoB IpoeKTa

Haumenosauue srana/3anaun JlokymeHT

BHejpeHne aBTOMATH3HPOBAHHON CHCTEMBI
«YupasieHue TeXHUYECKHAM JAOKYMEHT0060poTOM
OAO «TT'K-1»

Iran 1. Hoaroroska npoexra

IIpoBenenue obenenopanus 3akazumka. Oryer 06 obcnenoBasuy, B T.4.:

Honaicro 6bimob nposedeno ne menee uem na mpex — a1b00M IIPOTOKOJIOB HHTEPBEIO;
cmanyusx xascoozo Punuana u ¢ Ynpasnenuu.
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T3 «Buenpenue aBToMaTH3UPOBAHHOM cHcTeMBb! Y MPABJIEHIE TEXHHUECKOH nokymentauueii OAO «TT'K-1»

HaunmenoBanue stana/zapaun

JlokymeHT

— abb0M cXeM GH3HEC-TIPOLIECCOB;
— ans0OM MaTpHIEI poJiel I10JIL30BAaTeNeit;

— TpeGOBaHMA K apXUTEKTYPE PEIICHHS;

OIIMCaHUE UCIOJb3YEMBIX B IAHHBIH MOMEHT
pelueHui;

GyHKIHMOHATBHBIE TPEGOBAHMSL.

Paspabotka u corylacoBanne TexHUUECKOro 3anauus

Texnnueckoe 3amanue na AC VTII.

Paspabotka u cornacosanue Ycrasa u Kanennapnoro

IUIaHa IpoeKTa

VYcraB npoexra;

KanennapHsIit miad mpoekra.

Or1an 2. Pazpaborka padouero npoekra

Paspa6oTka u cornacoBanue PaGouero npoexra

Pabouwnit npoexr, B T.4.:

— MeTtoaonoruyeckoe NpoeKTHOE pelleHHE;

— TexHnyeckoe IpOEKTHOE PELICHHE;

— Pemnenue mo crcTEMHO-TEXHUYECKOH
uHdpacTpykType;

— Texnuuueckue TpeGoBanus k APM.

ran 3. Peannsanusa cucreMsl

CMP u ITHP cuCTEMHO-TEXHHYECKOM
HHOQPACTPYKTYPBI CUCTEMBI

AXT 3aBEpIICHUS CTPOUTENBHO-MOHTAXKHEIX
pabor.

OuugpoBKa TEXHAUECKOH NOKYMEHTALMH Ha
CTaHIHUSIX

OtyeT-peectp 06 onudpoBaHHON TEXHHIECKOM
ZIOKYMEHTALIHH;

MaccuB 25eKTpOHHBIX (aiIoB TEXHUYECKOi
JOKYMEHTAUUH TI0 CTAHI[UAM.

Hactpoiika u pazpaboTka cuCTEMBI

Marpura poneii ¥ IOJTHOMOYHIA;

AKXT 3aBEpIIEHUS HACTPONKH CUCTEMEL.

PaspaboTka sKcnnyatanuoHHON JOKYMEHTAIIUH

JlOKyMeHTanus 1o 3KCIUlyaTanuy |
conposoxxaenuio AC YT/,

PyxopoacrBo agmunuctparopa AC YT]I;
O6wmas uncTpyxuus nons3osarens AC VTII;
PosneBrie naCTpYKIMH Monb30Bateneiit AC VT]I

[Tonxoe onucanue riobGanbHBIX HACTPOEK
cucremsr AC YTII.

3

OGyuenye KIFOYEBHIX I0NB30BATENEN U IPYIIITHI
COIIPOBOXACHUS

YuebHEIe MaTepuasl;

IIpoToxosas! 06yueHus: KNIOUEBEIX
TOJIB30BATENEH U TDYIIIIBI COMPOBOMCACHUS.
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T3 «BHeapeHue aBTOMATH3NPOBAHHO CHCTEMBI «YNIpaBIIeHHE TEXHHYECKOH JnokymenTtauueit OAO «TIK-1»

HaumenoBauwue srana/ 3aga4u

JoxymeHT

IToaroroBka u npoBeeHHE NpeaBapUTEIBHEIX
HUCIIBITaHUM

ITporpamMma HCIIBITAHUIA;
MeToavKa HCIIBITaHU;
PeecTp BEISIBIEHHBIX TIpO6IEM;

ITpoToxon npeaBapuTENBHEIX HCOBITAHUL
CHCTEMBEI,

ITan 4. OnbITHAs YKCILTYy ATALHS

IIpoBeneHne ONBITHOM HKCIUTyaTALUM CHCTEMBI

PeecTp BBIIBICHHEIX IpoGIIeM;
IIporoxon npoBeseHNs OMBITHOM 3KCILTyaTallMH.

HopaboTia CHCTEMBI 110 Pe3yJIbTaTaM OIBITHOIM
SKCILTyaTaluu

IpoToxon ycTpaneHus 3aMeyanuii 1o
pe3yJibTaTaM ONBITHO! 3KCIUIyaTallkH;

O611as HHCTPYKIMS II0JIB30BATENS
(oOHOBNEHHAasN);

Ponesble MHCTpYKLHY TI0JIB30BaTENEH
(o6HOBNEHHEIE).

9tan 5. Beog AC B npoMbIIIEHHY 10
IKCILTYATAIHIO

PaspaGorka IIMU u npoBenenye NpreMOUHBIX
UCNBITAHUH peann30BaHHON QYHKUHOHAILHOCTH

ITporpaMma mpueMo-cIaTOYHEIX HCIIBITAHUI;
ITporoxon IIMU;

Peectp BIsIBIEHHBIX TIpOGIIEM;

ITpoToKoN NpOBENESHHMS IPOMBIIIIEHHOH
SKCIUTyaTallkH;

ITpoTokon ycTpaHeHHs 3aMeyanHii 1o
pe3ynabTaTaM NPOMBIIUICHHOM 3KCIUTYaTALMH;
O61as HHCTPYKLMS TIONIB30BATENS
(o6HOBNEHHAN);

PoneBsle HHCTpyKIMH OJIB30BATENEH
(oOHOBIIEHHEIE);

AKT BBOZIa CHCTEMBI B IPOMBIIUIEHHYIO
9KCIUTyaTalHIo.

4.6.1 CocTaB 3KCIUIyaTANHOHHOM A0KYMEHTAIHY

B pamkax npoexra no BHeapenuio AC YTI OAO «TTK-1» noisxua 6BITE nepejaHa cieayromas

JKCIUTyaTallOHHasl JOKYMCHTAaIUsI:

- JoxymenTauus no skcrutyarauuu 1 conposoxaennio AC YTII;

— Pyxosoactso anmunucTparopa AC VT

—  O6wmas nHeTpykuus none3osarens AC YTII;

—  Ponesrie nacTpyKuun nons3osarenei AC YT]I;
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T3 «BHeipenue aBTOMaTH3NPOBAHHOM CHCTEMbI «YNIpaBlieHHe TexHuueckoii nokymenTauueit OAO «TIK-1»

INonnoe onucanue rrobansuex Hactpoek AC YT]I, Bemonaenssx mist OAO «TTK-1y.

4.6.2 TpeboBaHHs K CONEPIKAHUIO IKCITYATANHOHHOH JOKYMEHTAIIHH

4.6.2.1 TpeboBaHus K JOKYMEHTAIHUY N0 SKCIULYATALMHE ¥ COTIPOBOIKAEHHIO

JlokyMeHTauus o SKCILTyaTauui u conposoxaeruio AC YT nomkuo COIEepXKaTh CIEAYIoIue

pas3zernbl:

O6mas apxutextypa AC YT

Wupopmauuss mo pernaMeHTHBIM paGoTaM CepBepOB NpPWIOXKEHHH H 0a3 JaHHEIX,
HEOOXOMUMEIX [ moAnepKkH paboTocnocobuoctd AC VTII;

PernameHnT 1o pe3epBHOMY KOMMPOBaHUIO U BoccTaHoBaeHuio AC YTI;
PernamenT aBapuitHoro U mratHoro o6cnyxusanus AC YTII;
CepsucHo-pecypcnas monens AC YTI;

Knaccudukarop 3ag8ox.

4.6.2.2 TpeGosanus x pykoBonctsy agmuuucrparopa AC YT]I

Pyxosoznctso anmunuctpatopa AC YT]I momKHO cofepikaTh Ceayioulye pasaebl:

O61as apxutexrypa AC YT/I;

PyKoBOICTBO ¥ peKOMEHIAUMH [0 YCTAHOBKE CEPBEPHOM M KIIHEHTCKOH JacTei;
PyxoBomcTBO M pexoMeHIaumy 1o pe3epBHOMY KONHUPOBAHHIO U BOCCTAHOBIIECHHUIO NAaHHBIX;
PyxoBomCTBO M peKOMEHIALMY 110 AUACHOCTHKE HEHCIIPABHOCTENA,;

Benenue cucremusix cnpasounnkos AC VT/I;

PyxoBozncTso 1o ynpapneHuro nonutukoi 6esonacaoct AC YT]I.

4.6.2.3 TpebopaHus k ob11eMy PyKOBOACTBY 10Jb30BaTens AC YT]I

O61ee pykosoacTso nons3oparess AC YVTI JOIKHO COAEPIKATE CIETYIOIME PasIeibT:

O6uas undopmanus o AC YT u ee pyHKumsx;
CnoBapb TEpMHHOB, HCIIONB3yeMbIX pu pabote ¢ AC VTI;
Onucanne pabots! ¢ rnaBHbIM okHOM AC YT]I, maHesaMu HHCTPYMEHTOB;

O6wee onucanne pabotsi ¢ obwexramu AC YT/l (CIpaBOYHHKH, pasfensl, KapTOYKH,
ITOMCKOBBIE 3aPOCH], OTYETHI, TPOLECCH, H T.II.)

4.6.2.4 Tpebopanus K pOJIEBHIM HHCTPYKIMSIM 10JI530BaTENS

PornieBble HHCTPYKUHK JOIDKHEI CONEPIKaTh IIOIIAroOBOE ONMCAHHE Pa3jIMYHBIX CIEHAPHEB PaGOTHI
B paMKax aBTOMaTH3WPOBaHHEIX npoueccos U HacTpoek AC YT/I, sbmonnenssx 11 OAO «TT'K-1».

WHCTpyKuMH HODKHBL OBITH HANMMCAHBl NOHATHBIM S3BIKOM, C HCIIOJNB30BAaHUEM CJIOBaps
tepmunoB AC YT]I 1 comepixarh aKtyansHble n3obpaxenus untepdeiicos AC YTJI ¢ Heo6XoauMbMu
TIOSICHEHHSIMH.
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4.6.2.5 TpeboBanus Kk onucaHuio rnoGansHbix HacTpoek AC VTII, BBINOJHEHHBIX AU
OAO «TT'K-1»

Homxno 65ITE npenocTaBieHo onucanue Beex HacTpoek AC VT]I, BRIONHEHHBIX HOCTABLIHKOM
paboT B pamKax NpPOEKTa BHEAPEHHMS.

4.6.3 TpeboBanMs K COOTBETCTBHIO HOPMATHBHBIM JOKYMEHTAM

Bemonusempie pa6oTel mo npoexTupoBanuioo u peammsamui AC VTl [OMKHEL OTBEYaTh
TPeOOBaHUAM CIEYIOIHX HOPMAaTHBHEIX, IIPABOBAIX U JJOKAIBHBIX AKTOB:

Ionntika uudopmanmonnoit 6esomacnoctn OAO «TI'K-1». VTeepimeHa npuKasom
OAO «TTK-1» o1 29.05.2014 r. Ne66;

Uucrpykuus  mo  menonpousBoacTBy B OAO  «TTK-1».  Vrsepmena Ilpukasom
OAO «TTK-1» ot 30.06.2010 r. Ne99;

OyHKIHOHATBHBE TpeGoBaHuA K HMHOpPMAauHOHHON cucTeme «TeXHUYECKHH apXHB» B
OAO «TTK-1». YrBepxaens: 24.09.2014 .

CO 153-34.20.501-2003 «IIpaBuna TeXHHYECKOH IKCIUTyaTAllMH 3NEKTPUYECKUX CTAHLMH X
cereit PO». Yeepiaens: [Ipukazom MunncrepcTsa sHepretukn Poccuiickoii deneparuu ot
19urons 2003 r. Ne 229;

Denepanpupiii 3axoH Poccuiickoit ®epepauuu ot 22 okTabps 2004 r. Nel25-®3 «06
apxuBHOM 1ene B Poccuiickoit Denepanuny;

Depepanbupii 3axon Poccuiickoit ®emepamun ot 06 ampens 2011 1. Ne63-®3 «06
3JIEKTPOHHOM NOITIHCHY;

I'OCT 2.105-95 TocynapcTeensslii cranaapt O61mpe TpeGOBAHHUS K TEKCTOBEIM JOKYMEHTAM.
I'OCT ISO 9001-2011 Cucrems! MeHepxMeHTa KadecTBa. Bremensr 01.01.2013 r.;
I'OCT P 7.0.8-2013 [lenonpou3BoACTBO X apXUBHOE 1€J10. TEpMUHEI M OTIpeeNeHus;

OK 011-93 O6mepoccutickuil kraccudukatop ynpasieHIeckod MOKyMEHTALHH. BeneH B
nerictue ITocTanoBnenueM Noccrannapra Poceun ot 30.12.93 Ne299;

IlepedeHp THIOBBIX YNPaBIEHYECKHX apXMBHBIX HOKYMEHTOB, 0OpasyloIIMXCS B HPOLECCE
AEATENBHOCTH TOCYNApCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CAMOYIPABJIEHHS M
OpraHM3anui, C yKasaHHeM CpOKOB XpaHeHus. YrteepxneH Ilpuxasom MunwucrepcTBa
KynsTypsl Poccuiickoit @epepanuu ot 25 asrycra 2010 r. Ne558;

IlepeueHb THMMOBBIX apXMBHBIX HOKYMEHTOB, 06pasyloluXcsi B HAyYHO-TEXHHYECKOM H
TNPOM3BOJCTBEHHOM! NESITENIEHOCTA OpPraHU3allui, C yKasaHHEeM CPOKOB XpaHEeHHsl. Y TBEpIKIEH
IIpuxasom MuHHCTEpCTBa KYTBTYPEl H MacCOBBIX KoMMyHuKanuit Poccuitckoit denepanuu
ot 31 mrons 2007r. Nel182;

ITonoxxeHne o cocTaBe pa3jenoB MPOEKTHOM NOKyMEHTAaMM ¥ TpeOGOBAaHHS K HX
cozmepxanuio. YTeepxuero [locranosnenuem IIpasurenscrsa Poccuiickoit ®enepamun ot 16
despamnst 2008 r. Ne87,;

IIpaBusia OpraHH3aUMU XPaHEHUS, KOMIUIEKTOBAHMS, YUETa M MCIIONB30BAHHS IOKYMEHTOB
apxuBHOro ¢onna Poccuifckoff @enepamuy ¥ IPYTMX apXUBHEIX JOKYMEHTOB B
FOCYNIapCTBEHHBIX M MYHHUMNANBHBIX apXWBaX, My3esX H OHOIHOTEKaxX, OpraHu3amusax
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Poccuiickoi akanemuu Hayk. YTBepxaeHs! [Ipukasom MUHUCTEPCTBA KYNETYPE B MACCOBEIX
xomMmynuKauui Poccniickoii @enepauuu or 18 sasapst 2007r. Nel9;

I'OCT P 51583-2000 «IIopsamox co3LaHHsA aBTOMAaTH3UPOBAHHEIX CHCTEM B 3allHUICHHOM
HCIIOTHEHHU Y,

IOCT P 51624-2000 «3ammra uHGOpMauuu. ABTOMATH3MPOBAHHBEIE CHCTEMBI B
3aLUHMILEHHOM HCIIOJHEHHHY;

I'OCT 34.003-90 ArTomMaTH3HpOBaHHBIE CHCTEMBL. TEPMHHEI U ONPEETICHHS;

I'OCT 34.601-90 «MudopmanuonHas TexHonorus. KOMIUIEKC CTaHZApTOB Ha
aBTOMAaTH3MPOBAHHEIE CUCTEMBI. ABTOMAaTH3UPOBaHHEIE ccTeMbl. CTafuH CO3MaHusIy;

IOCT 34.201-89 «Mudopmanuonsas texHonorus. KoMIUIEKC CTaHZapToB Ha
aBTOMaTH3HPOBAHHBIE CHCTEMEL Bubl, KOMIUIEKTHOCTh M 000O3Ha4YeHUE NOKYMEHTOB IPH
CO3JaHHYU aBTOMATH3HPOBAHHBIX CHCTEMY;

IF'OCT  34.602-89 «MudopmannonHas TexHonorus. KomIuleke CTaHIApTOB  Ha
aBTOMATH3UPOBAHHEIE CUCTEMEL TeXHHYECKOe 3aflaHMe Ha CO3JaHHE aBTOMATH3UPOBAHHOM
CHCTEMEI»;

I'OCT 34.603-92 «MuhopMaurOHHAs TEXHONOTHS. BHIBI HCIBITAHUN aBTOMATH3UPOBAHHBIX
CHCTEM»;

PIl 50-34.698-90 «Metomuueckue yxazaums. MudopmanuonHas Ttexsonorwsa. Kommiekc
CTaHIApTOB ¥  PYKOBOJSAIIMX  JOKYMEHTOB Ha  aBTOMAaTH3HPOBAaHHBEIE  CHCTEMEL
ABTOMaTH3HpOBaHHBIE CHCTEMEL TpeGoBaHusI K CONEPIKAHHIO JOKYMEHTOBY,

I'OCT P 50948-2001 «CpenctBa otobpaxceHus HHGOPMANHE HMHIHBULYANLHOIO
nons3oBanus. Obmpe sproioMuyeckre TpeboBanus U TpeboBaHus DE30MACHOCTH Y,

['OCT 28195-89 «Ouenia kxayecTBa IporpaMMHBIX cpencTs. OOLIUE TOIOIKEHUY;

['OCT HKCO/M3K 17799-2005 «HHpopManroHHBle TexHoJMornd. CBOA MpaBHI IO
YIIPaBIEHUIO 3aIUTOM uHbOpMAIIM),

I'OCT P UCO/M3K 12207-99 «ITporiecch! aHU3HEHHOrO LHKIIA TPOrPaMMHBIX CPEACTBY;

I'OCT P UCO/M3K 15408-2002. «MudopMaIlOHHBIE TEXHOJOTHH. METONBI ¥ CPEICTBa
obecnieueHust OesomacHocTH. Kputepumu onenku GesomacHocTH — UH(POPMALHMOHHEIX
TEXHOJIOTHIY;

F'OCT P HUCO/M3K 9126-93 «Ouenka mnporpaMMHOM MNPOAYKUMH. XapaKTePHCTHKA
Ka4decTBa M PYKOBOJCTBA I10 UX IPUMEHEHHUIOY;

I'OCT P 54869-2011 «ITpoexTHBI MEHEKMEHT. TpeGOBaHU K YIIPABIEHHIO IIPOEKTOM»

['OCT P 54870-2011 «IIpoexTHpl MeHeKMeHT. TpeboBaHusd K yHOpaBleHUIO IopTdenem
TIPOEKTOBY

Pyxkosomsmmii  jmoxymeHT  I'ocymapcTBEHHOH  TeXHHMYECKOHM  KOMHCCHH  Poccuu
«ABTOMaTH3HMPOBAaHHBIE CHCTEMBl. J3alluTa OT HECAHKIMOHMPOBAHHOTO JOCTyma K
unpopmanun. Krnaccudukanus aBTOMaTH3UPOBAaHHBIX CHCTEM M TpeGOBaHMs IO 3allUTe
uH(popMaIIM;
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— HopmaruBro-MeTonuueckuit  nmoxyment Iocrexxommccnu  Poccun  «CoenuanbHEIE
TpeGoBaHMs M PEKOMEHJANMH 110 TEXHHYECKOH 3amuTe KOH(HUAEHIUaIbHON HHE(OpMAIHY
{CTP-K), (mpunosxenue k npukasy I'ocrexxomuccuu Poccuu ot 30.08.2002 Ne282).

5 Oco0r1e TpeGoBanus k yuactaakam 0311

5.1 TpeGoBaHus K nNoAPIAIHKAM

5.1.1 Yuactaux O3Il momxen obnanmaTe BceMH HEOOXONMMBIMH il BBINONHEHHs Jorosopa
BHJIaMH peCypCOB, KOMIIETEHTHOCTEIO, ONBITOM, KBanubuKanuei, mpodecCHoHaIbHEIMHA 3HAHMAMMU:

5.1.1.1 TpeboBaHus NO NPaBOCIOCOOHOCTH. YUYAaCTHHK JOJDKEH HMETh JIMLEH3MOHHEIE U
MapTHEPCKHE COTrJIallleHHs C pa3pabOTYMKOM MOCTABISEMOrO MPOrPaMMHOrO oOecHeyeHH s.
Ouenka cooTBETCTBHs TPeOOBaHHAM — B COCTaBE 3asiBKH YYaCTHHK JOJDKEH IIPEIOCTaBHTH
CCHUIKY Ha PEeCTp IIapTHEPOB Ha caiite paspaboryuka 6asosoro I10.

5.1.1.2. TpebGoBanus 1o ONEITY. YYacTHHK JOJDKEH MMETH ONBIT MO BHINOIHEHHIO
AQHAIOTHYHBIX M0 (QYHKIHOHANIBHOCTM Y pa3Mepy MPOEKTOB BHENPEHHs (O 3Tama
NPOMBILUICHHOM 3KCITyaTalliH) Ha ILIaTgopMme, NPEAIoNaraeMoi K MCIONB30BAHMIO Ha
npoekre. ONEHKA COOTBETCTBUSA TPeOOBAHMIM — HAMYUE KAK MHHHMYM OJHOIO OT3EIBA O
BHEJIPEHUH C BO3MOJKHOCTEIO OpraHM3aluu pedepeHc-BH3UTA.

5.1.1.3.TpeboBanua X BHJCHHIO pealH3allMM MPOEKTa. YYAaCTHHK IOJDKEH IIPEJOCTaBHThH
NoJpobHOE ONMCaHHE BUACHUS XOJa pealu3alii NpOEKTa, YAENUB 0cob0€ BHUMAHHE
CUECHAPHIO TPOEeKTa, MHAEKcallMi (IPHCBOEHUE aTPHOYTOB) NOKYMEHTOB HEMOCPEACTBEHHO B
npolecce UX OUM(POBKH, MPOU3BOAUTENBHOCTH Oyayiuel cucteMsl. OUeHKa COOTBETCTBHUS
TpebGOBaHKAM — HaTUYHE PA3BEPHYTOTO OIMCAHMS NIPEIIONATAEMOTO CUEHAPHUS peanu3aliu
NpoeKTa, HalMy¥e€ MaTPHLBI DUCKOB  IIpOEKTa, HH()OPMALKM O  Harpy3O4HBIX
XapakTepUCTHKAX NPEAoNaraeMoil K BHEAPEHHUIO CHCTEMEI.

5.1.14 Tpebopanne 1m0 KBaIMQUKAUMH pECYpCOB. YUYACTHHMK JOJDKEH pacIojiaraTh
[EPCOHAIOM, MMEIONIMM KBAJM(QHMKALMIO, JOCTATOYHYI) Ul peajid3alid 3asBIECHHBIX
TpeOOBaHMH, U TIOATBEPICACHHYIO cepTHduKkaTamu. OUeHKa COOTBETCTBHSA TPEOOBAHUIM — B
CIpaBKe O KaJpOBBIX pecypcaX YYacTHHK JOJDKEH yKa3aTh BCeX IMOTEHUHANBHBIX YYaCTHHKOB
NpOEKTa CO CTOPOHBI YYaCTHMKA, M IPHJIOXKHTH INOATBEPXIAIOLIME COOTBETCTBYIOLIYIO
KBaTM(UKALKIO CEPTH(HKATEI, TOKYMEHTHI O TIOBBIIICHAN KBATHDHUKAIMH H PE3IOME.

5.1.2 TpeboBanye MO OpraHU3alMy LEHTPa TEXHUYECKOH MOANEPIKKY HA TEPPUTOPUH 3aKa3dyuKa
Ha IEpHOJl pealr3alyy MPOEKTa. YYaCTHHK JO/DKEH HMMETh BO3MOXHOCTH BEIAEIUTH COTPYIHHKOB Ha
[IOCTOSIHHOE TPUCYTCTBHE Ha TEPPUTOPHMM 3aKka3uuKka Ha Mepuoj] BeAeHus npoekra. OleHka
COOTBETCTBUS TPEOOBAHUIM — rAPAaHTHHHOE MHACBMO YYacTHHKA.

5.1.3 TpeboBanvie N0 HANHYHIO NOATBEPIKACHHUS TEXHHYECKHX BO3MOXKHOCTEH 110 CKAaHHPOBAHHIO
JOKYMEHTalM{. Y4YaCTHHK JOJDKEH TIPEJCTABHTh JAHHBIE O KONUYECTBE, METOJaX H KadecTBE
obopynoBaHus JUIl CKaHUPOBAHUS TEXHHYECKON NOKYMEHTALIMH, H UMETh BO3MOMKHOCTD HCIOIB30BAHHS
AaHHOTO 00OpYZOBaHMsl B TEYEHHE BCETO NEPHOJA BBUIOJHEHHS COOTBETCTBYIOILErO JTala MPOEKTa.
O1nieHKa COOTBETCTBHSA TPEOOBAHUAM — FAPAHTUIHOE MUCHMO YYaCTHHKA,

5.1.4 TpeboBaHnve Kk HanMuuiO IWAGJIOHOB INPOEKTHOM JOKYMEHTAlMH. YYAacTHHK JOJDKEH
NPEJOCTAaBHUTh MAKET IMabJOHOB NPOEKTHOH NOKYMEHTALMH, KOTOPYIO OH HpEIIOoNIaraeT HMCIIOJIb30BAaTh
IIpH BEINOJIHEHHH paboT Ha npoexTe.
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5.1.5 TpeGoBanue 1m0 NMpeNOCTAaBICHHIO 0a30BOrO PACHMCAHMS IIPOEKTa H 0a30BOrO IUIAHA IO
CTOHMMOCTH pabOT B COOTBETCTBHH C BBIOPAHHBIM IIOAXONOM K PEANH3AIY MPOEKTa H NPEANoNaraeMoi
s1anHocTH. OleHKa COOTBETCTBUs TpeboBaHusAM — 6a30BOE pacHUCaHMe ¥ IUIAH MO CTOMMOCTH paGoT B
MS Project.

5.2 TpeboBanus Kk METOXHKAM BBUIOJHEHUS paboT

YYaCTHHK JODKEH NPUMEHATh OBIIENPUHSTHE METOJUKH YIpPABICHUS IIPOEKTaMH, OCHOBAHHEIE
Ha PMBOK 4. IlpemnoxxeHHe HCHONb30BaHMSA METONOB ONTHMH3AIMH TpyZO3aTpaT ¥ COKpalleHHs
ob11ero BpeMenH paboT Mo HpoekTy Ge3 ymep6a oCTaTbHBIM MapaMeTpaM, B TOM YHCIIE HCTIONB30BAHIE
COOCTBEHHBIX MpPOrpaMMHBIX Hapaborox B obmactu AC VTII, sensercs mpemmymectBom. OleHKa
COOTBETCTBHS TPEOOBAHMAM — SKCIIEPTOM 3aKa3ymuKa.

IInan npoexta AC «YnpaslieHHe TEXHHYECKON JOKYMEHTAIMEH) OMDKEH BKIIIOYATE COCTAB M BHI
paboT, CPOKM MX BBIIONHEHWS, M JETAIMW3UPOBAH IO YPOBHS OTHEIBHEIX 3IEMEHTOB C KOHKPETHBIM
PE3yJIBTATOM.

YYacTHUK MOJDKEH MpPefOCTaBUTh (HOPMAIN30BAHHYIO METONOJOTHIO BHEIPEHHS, I/ OIHCAHA
JIOrMKa NpOEKTa, Ha3HA4YCHHE M B3aUMOCBA3b JOKYMEHTOB H pe3ynbTaToB. OlEHKa COOTBETCTBHUSA
TpeOOBaHUAM NPOU3BOIUTCS IKCIEPTOM 3aKa3uuKa.

Haimuue norosopa o popme 3axazunxa, NOANKUCAHHOTO CO CTOPOHBI HCIIQIHHUTENS.



